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  The Town of Hilton Head Island 
Regular Design Review Board Meeting 

 

Tuesday, November 9, 2010 
1:15 p.m. – Conference Room 3 

 

AGENDA 
 

As a Courtesy to Others Please Turn Off All Cell Phones and Pagers during the Meeting. 

 

1.  Call to Order  

2.  Roll Call 

3.      Freedom of Information Act Compliance 
Public notification of this meeting has been published, posted, and mailed in compliance with         
the Freedom of Information Act and the Town of Hilton Head Island requirements. 

4.  Approval of Agenda 

5.  Approval of Minutes - Meeting of October 26, 2010 

6.    Staff Report 

7.    Board Business – Brief- Scheduled October 12, 2010 Meeting 

8.  Unfinished Business 

A) 200 Central Avenue- DR090013 

B) Holy Family Church- DR100010 

9.  New Business 

A) Minor External Change- Ocean Dunes Villas Re-Roof- DR100045 

10.    Appearance by Citizens 

11.    Adjournment 

 
Please note that a quorum of Town Council may result if four (4) or more of Town 

Council members attend this meeting. 
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  The Town of Hilton Head Island 

DESIGN REVIEW BOARD 
                                     Minutes of the Tuesday, October 26, 2010 Meeting         DRAFT  

              1:15pm – Benjamin M. Racusin Council Chambers   
 
 
Board Members Present: Acting Chairman Todd Theodore, Ted Behling,  

Scott Sodemann and Galen Smith      
 
Board Members Absent: Chairman Tom Parker and Jennifer Moffett 
         
Council Members Present: Bill Ferguson  
 
Town Staff Present:  Mike Roan, Urban Design Administrator 
    Richard Spruce, Plans Review Administrator 
    Sally Krebs, Natural Resources Administrator 
    Kathleen Carlin, Administrative Assistant 
 

 
1.      CALL TO ORDER 

Acting Chairman Todd Theodore called the meeting to order at 1:15pm. 
 

2.    ROLL CALL 
 

3.    FREEDOM OF INFORMATION ACT COMPLIANCE 
 

4.      APPROVAL OF THE AGENDA 
   The agenda was approved as presented by general consent. 
 

5.    APPROVAL OF THE MINUTES 
The minutes of the September 28, 2010 meeting were approved as presented by general consent.  
On October 12, 2010 the Design Review Board was unable to conduct official business due to 
the lack of a quorum.  Several Board members did attend on that date, and an informal 
discussion was held on the agenda’s business items.  No official action was taken.  A notice 
reflecting the discussion held on October 12th will be included in the November 9, 2010 packet.  
 

6.      STAFF REPORT 
Mr. Roan reported that training on Form Based Codes will be held in Council Chambers 
immediately following today’s business meeting.     
 

7.      BOARD BUSINESS 

The Design Review Board approved the Schedule of Meetings for 2011 as presented by staff.      
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8. UNFINISHED BUSINESS 

   Honey Horn - Armstrong-Hack House Renovations - DR100040 – Alteration/Addition 

Mr. Roan presented background details on the application. The applicant proposes to renovate 
the Armstrong/Hack House to use as an office facility. The new facility will house a reception 
area, museum employee offices, conference space, copy/workroom, restrooms, and a break 
room.  The staff believes that the proposal is a successful renovation of an existing building and 
recommends approval pending clarification of any impacts to the trees. Minimal landscape is in 
keeping with the facility. Long-term maintenance should be commensurate with that of the Main 
House.  Mr. Roan stated that existing trees are not shown on the site plan, so it is impossible to 
estimate what the impact to the trees will be.  There are several trees on the same side of this 
structure as the proposed construction.   

The Board and the staff discussed the site, the location of existing trees, and the proposed 
project.  The Board agreed with the staff’s recommendation for approval.  Following final 
comments, Chairman Theodore requested that a motion be made. 

Mr. Behling made a motion to approve the Honey Horn Armstrong-Hack House Renovation 
application as presented by the staff.  Mr. Sodemann seconded the motion and the motion 
passed with a vote of 4-0-0. 

 

   Parkway Medical Center - DR100039 – Minor External Change 

Mr. Roan presented background details on the application. The applicant (Coastal States Bank) is 
proposing to install a secondary entry with all materials and colors to match the existing.  Mr. 
Roan reviewed the site plan, the elevations, and the proposed project.  The staff believes that the 
finish and divided light pattern of the new door should reflect those at the main entry.  Some sort 
of alcove or even minimal roof element at the new entry might lend it some significance in form 
and function.   

Mr. Roan stated that the new door will require a pathway and details regarding the pathway were 
not included in the submission. These details will be required. Any landscape that is affected by 
construction of the project will need to be remedied.  The Board and the staff discussed the site, 
the pathway, and the proposed project.  Following this discussion, Chairman Theodore requested 
that a motion be made.  

Mr. Sodemann made a motion to approve the Parkway Medical Center application with the 
following conditions:  (1) the new door shall be painted the same color as the existing window 
frames; (2) the muntin pattern of the new door shall complement the existing main entry door; 
(3) a site plan shall be provided that includes details for the pathway connection between the 
parking lot and the new door.  Landscaping details shall be included in the submission. Mr. 
Behling seconded the motion and the motion passed with a vote of 4-0-0. 

    

   Courtside Villas - DR100041 

Mr. Roan presented background details on the application.  The applicant is requesting a slight 
color change (as shown on the applicant’s color board).  They are replacing the existing wood 
siding and railings with stucco and aluminum, respectively.  The existing rough sawn lap siding 
is in poor condition and in need of repair.  The applicant would like to remove the existing siding 
areas and replace it with hard coat stucco.  The use of hardie-plank is also an option. The 
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applicant would like to remove the existing hand rails and replace them with code approved 
aluminum handrails.  The aluminum railings will be powder-coated.  The parameters of the 
Design Guide would favor keeping the lap siding over the stucco replacement.  Any impact to 
the existing landscape should be repaired with material of equitable size, species, and location. 

The Board and the staff discussed the existing site and the proposed project. The Board agreed 
with the staff’s comments. Following final comments by the Board, Chairman Theodore 
requested that a motion be made. 

Mr. Behling made a motion to approve the Courtside Villas application with the condition that 
the applicant shall protect the existing landscaping during construction.  Mr. Sodemann 
seconded the motion and the motion passed with a vote of 4-0-0. 

 

   K-Shuttle - SIGN100165 

   Mr. Roan reported that this applicant is not ready to proceed with their application. They will 
resubmit at a later date.  

 

 9. NEW BUSINESS 

   Broad Creek Marina - Outdoor Bar – DR100042 – New Development Conceptual 

   Mr. Roan introduced the project and stated its location.  Mr. Roan presented an in depth review 
of the existing site and the proposed project.  Pending today’s comments, the staff believes that 
the structural element of the project can continue moving forward.  However, the issue regarding 
the existing live oak trees on site (particularly a 58” live oak tree) will need to be resolved prior 
to final approval. 

 
Mr. Roan stated that the proposed roof structure utilizes four colors, all with a precedent on the 
Island, individually.  The color samples are much more muted than what is indicated on the 
rendering. The corresponding wood elements (piles/poles) and finishes (creosote) indicate a 
facility that has gone through several evolutions over a long period of time, reinforcing the roof 
palette.  All elements reviewed individually might seem non-compliant to the Design Guide, but 
collectively, they complement one another nicely, relative to the program.   

 
The staff stated that an ADA compliant seat will be required at the bar with a counter height of 
36” above FFE.  The floor plans do not designate any equipment inside the building. A hood 
system may be required, and the hood vent is not shown on the elevations.  The proposed site is 
partially in a ‘C’ zone---no minimum floor elevation is required--- and partially in an ‘A7’ zone 
which requires a minimum first floor elevation of 14’ msl. The site appears to be all at elevation 
14’ and higher. 
 

Mr. Roan reported that placement of the structure relative to the specimen (58”) live oak tree 
shown on the site analysis will be critical for approval (relative to DRB and Development Plan 
Review approval).  As shown today, the structure needs to be moved -- Ms. Sally Krebs agreed 
with these statements on behalf of the Natural Resources Department.  An approved landscape 
plan with a full plant schedule will be required in order to issue a Notice of Action for a Building 
Permit application.   
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Special care should be taken to reflect the native waterfront landscape and existing tree canopy.  
At the completion of staff’s presentation, Chairman Theodore requested that the applicant make 
his presentation. 
 
Mr. Dale Johnson, Architect, presented statements in support of the application.  The applicant 
discussed the history of the project.  The Board reported their concern with the multiple colors 
proposed for the roof.  The Board recommended that the colors be toned down and reduced to 
two colors instead of four colors.  

 

The Board and the applicant discussed the kitchen area, the bar, the storage area, the cooler, and 
the exhaust system.  The Board and the applicant discussed the specimen trees and the need to 
change the location of the building in order to accommodate the 58” live oak tree. At the 
completion of the discussion, Chairman Theodore requested that a motion be made on the 
Conceptual application. 

Mr. Sodemann made a motion to approve the Conceptual application for the Broad Creek 
Marina Outdoor Bar with the following conditions:  (1) the roof colors shall be restudied; (2) a 
complete color board shall be provided for review and approval; (3) the applicant shall relocate 
the building as necessary based on the location of the existing 58-inch live oak tree.  Mr. Behling 
seconded the motion and the motion passed with a vote of 4-0-0. 

 

* (Chairman Theodore recused himself from review of the following application due to a 
potential conflict of interest.  A Conflict of Interest Form was signed and attached to the record). 

   Barony Beach Club Pool Bar - DR100043 – New Development Conceptual 

  * As there are only three Board members available to review this application (and this is not a 
quorum), the members may discuss the project and make comments only.  No official action may 
be taken today.       

Mr. Roan introduced the project and stated its location. This project consists of a new pool side 
bar and grill for Marriott’s Barony Beach Club.  The new building will contain 395 square feet of 
conditioned space, and 899 square feet of covered, unconditioned space. The scale, form, 
materials, and colors will match the existing.   

Mr. Roan reviewed the porch column details and metal roof details. Mr. Roan also reviewed the 
required flood proofing, the service yard, bar seating, kitchen, storage, cooler, and stucco details.  
The hood element details not shown on the drawings.  The staff recommended approval with 
several conditions. At the completion of the staff’s presentation, the Board requested that the 
applicant make his presentation. 

Mr. Tom Crews, Architect, presented statements in support of the application.  The applicant 
discussed flood proofing details, the elevations, ADA accessible seating, roof details, and hood 
element details.  
 
Mr. Todd Theodore, Landscape Architect, presented statements with regard to existing trees and 
landscaping plans.  The Board discussed the project in depth.  Official action on this project will 
be taken on November 9, 2010. 
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   Somerset - Re-Roof - DR100044 – Minor External Change 

Mr. Roan introduced the project and stated its location.  The applicant is proposing to replace the 
existing shingle roof with a new standing seam metal roof.  Three colors have been provided by 
the applicant.  Color choice # 1 (grey) is preferred by the applicant because it is the closest in 
color to the project’s existing concrete tiles.  The staff and the Board discussed the color choices 
and agreed with the preference for color # 1 (grey).  Following staff’s presentation and 
discussion by the Board, Chairman Theodore requested that a motion be made.   

Mr. Sodemann made a motion to approve the Somerset re-roof application as presented by the 
staff with color choice # 1 (grey).  Mr. Behling seconded the motion and the motion passed with 
a vote of 4-0-0. 

 

 10.   APPEARANCE BY CITIZENS  

           None 

 

 11.     ADJOURNMENT 

            The meeting was adjourned at 2:30p.m. 
 
 

  Submitted By:               Approved By: 
 
 
  ____________________   __________________ 
  Kathleen Carlin    Todd Theodore           
  Administrative Assistant   Acting Chairman 
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The Town of Hilton Head Island 

Design Review Board 
Tuesday, October 12, 2010 1:15p.m.  

Benjamin M. Racusin Council Chambers           UNOFFICIAL   
             RECORD 
 
 
Board Members Present: Chairman Tom Parker, Ted Behling, and Scott Sodemann       
 
Board Members Absent: Vice Chairman Todd Theodore, Jennifer Moffett, and Galen Smith 
         
Town Staff Present:  Mike Roan, Urban Design Administrator 
    Richard Spruce, Plans Review Administrator 
    Sally Krebs, Natural Resources Administrator 
    Kathleen Carlin, Administrative Assistant 
 
 
Chairman Tom Parker was unable to call the scheduled meeting to order due to the lack of a quorum.     
 
Chairman Parker, Mr. Behling, and Mr. Sodemann provided an unofficial review of the agenda’s 
business items. This review included comments to the applicants who were present that afternoon. 
No official action was taken by the Board on any application.      
 
For detailed information on the (following) applications, including a record of the Board’s official 
actions, please refer to the signed DRB minutes dated October 26, 2010:  
 
1.  Unfinished Business 

A) The Circle Building- Repaint- DR100038 

2.  New Business 

A) Addition/Alteration 

a) Honey Horn- Armstrong-Hack House Renovations- DR100040 

B) Minor External Change- 

a) Parkway Medical Center- DR100039 

b) Courtside Villas- DR100041 

C) Sign- 

a) K-Shuttle- SIGN100165 

  
_____________________________ 
Kathleen A. Carlin 
Administrative Assistant 
Design Review Board 



 

DESIGN TEAM/ DRB COMMENT SHEET 
The comments below are staff recommendations to the Design Review Board (DRB),  

and do not constitute DRB approval or denial  
 
PROJECT                      DRB#    
 
DATE    RECOMMEND                 RECOMMEND                          RECOMMEND 

APPROVE  APPROVE W/COND.             DENY 
 
ARCHITECTURAL DESIGN 
The dormers appear to have wood siding on one elevation, and stucco on another, although this could 
very well be a drawing error, or misinterpretation by Staff.  Form, details, materials and colors all match 
existing structure.  Staff recommends approval of the structure, although there are some issues with the 
buildings site that need to be resolved. 

DESIGN GUIDE/LMO 
CRITERIA 

COMPLIES 
YES/NO/N/A

COMMENTS OR CONDITIONS 

Structure is designed to be 
appropriate to the 
neighborhood 

Y  

Promotes pedestrian scale 
and circulation 

Y  

Design is unobtrusive and set 
into the natural environment 

Y  

Utilizes natural materials and 
colors 

Y  

Avoids distinctive vernacular 
styles 

Y  

Design is appropriate for its 
use 

Y  

All facades are have equal 
design characteristics 

Y  

Avoids monotonous planes 
or unrelieved repetition 

Y  

Has a strong roof form with 
enough variety to provide 
visual interest 

Y  

Minimum roof pitch of 6/12 Y  
Overhangs are sufficient for 
the façade height. 

Y  

Forms an details are 
sufficient to reduce the mass 
of the structure 

Y  

Human scale is achieved by 
the use of proper proportions 
and architectural elements 

Y  

Utilizes a variety of 
materials, textures and colors 

Y  

Incorporates wood or wood 
simulating materials 

Y  

Windows are in proportion to 
the facade 

Y  

Details are clean, simple and 
appropriate while avoiding 
excessive ornamentation 

Y  

Utilities and equipment are 
concealed from view 

Y  

200 Central Avenue DR090013

11/9/2010 X 



Decorative lighting is limited 
and low wattage and adds to 
the visual character 

Y  

Accessory elements are 
design to coordinate with the 
primary structure 

Y  

LANDSCAPE DESIGN 
None submitted.  A full landscape plan relative to the new strucutre will be required for Final Approval. 

DESIGN GUIDE/LMO 
CRITERIA 

COMPLIES 
YES/NO/NA 

COMMENTS OR CONDITIONS 

Treats the Landscape as a 
major element of the project 
 

  

Provides Landscaping of a 
scope and size that is in 
proportion to the scale of the 
development 

  

Landscape is designed so 
that it may be maintained in 
its natural shape and size 

  

Preserves a variety of 
existing native trees and 
shrubs 

  

Provides for a harmonious 
setting for the site’s 
structures, parking areas or 
other construction 

  

Location of existing trees 
and new trees provides street 
buffers, mitigation for 
parking lots, and an 
architectural complement 
that visually mitigates 
between parking lots and 
building(s) 

  

Shrubs are selected to 
complement the natural 
setting, provide visual 
interest and screen less 
desirable elements of the 
project 

  

A variety of species is 
selected for texture and color 

  

Provides overall order and 
continuity of the Landscape 
plan 

  

Native plants or plants that 
have historically been 
prevalent on the Island are 
utilized 

  

A variety of sizes is selected 
to create a “layered” 
appearance for visual interest 
and a sense of depth 

  

The location of existing 
mature trees is taken into 
account in placement of 
shrubs so as not to damage 
tree roots 

  

Proper spacing and   



location for plants to reach 
their mature size and natural 
shape while avoiding 
excessive or unnatural 
pruning 
Proposed groundcovers are 
evergreen species with low 
maintenance needs 

  

Large grassed lawn areas 
encompassing a major 
portion of the site are 
avoided 

  

The adjacent development is 
taken into account in 
determining the most 
appropriate buffer so as not 
to depart too dramatically 
from the neighborhood 

  

Ornamentals and Annuals 
are limited to entrances and 
other focal points 

  

NATURAL RESOURCES PROTECTION 
 
DESIGN GUIDE/LMO 
CRITERIA 

COMPLIES 
YES/NO/NA 

COMMENTS OR CONDITIONS 

An effort has been made to 
preserve existing trees and 
under story plants 

 The plan shows the removal of a specimen 26 inch red oak. 
Unless the tree is hazardous, the LMO requires that a variance 
be obtained for specimen tree removal. 
 
The front walkway for the addition may have to be realigned 
to better protect the specimen 28 inch red oak adjacent to it. 

Supplemental and 
replacement trees meet 
LMO requirements for size, 
species and number 

  

Wetlands if present are 
avoided and the required 
buffers are maintained 

  

Sand dunes if present are 
not disturbed 

  

   
   
   
   
   
 
MISCELLANEOUS COMMENTS/QUESTIONS 
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HOLY FAMILY CATHOLIC CHURCH - 
ADDITIONS / RENOVATIONS  

 
Narrative for the Town of Hilton Head Island’s Design Review Board 

Submittal (Meeting date November 9, 2010) 
 

This is a resubmittal to previously approved project #DR100010. 
 
Holy Family Catholic Church has asked The FWA Group to help them in the 
development of improvements to the existing church Meeting Hall (Seitz Hall), 
Administration Offices and Rectory spaces. 
 
The existing church campus encompasses 9.29 acres bordered by Pope Avenue to 
the east and Wood Haven Drive and Wood Haven Lane to the southwest and south 
respectively.  The Seabrook is located on the western edge of the property and St. 
Andrew’s by the Sea Methodist Church is located to the north.  Wood Haven Lane 
does cut the site into two distinct parcels of 8.51 and .78 acres.  The site is in the 
Commercial Center zoning district and is in the Corridor Overlay District.   
 
The main church sanctuary; a one-story building housing the rectory, meeting 
space (Seitz Hall), and administrative business offices; and a one-story classroom 
and social hall (Schiller Hall) are currently located on the site.  The main church 
sanctuary, rectory, administrative business offices, and Seitz Hall are all connected 
by enclosed spaces. 
 
The project consists of interior renovations and a redesigned roof at the main entry 
of Seitz Hall.  The existing main entry modified shed roof would be replaced with a 
gabled roof.  This new gabled roof will alleviate poor roof drainage which has 
contributed to a long standing water intrusion problem.  At the back of Seitz Hall 
the existing roof will be extended in one location to provide weather protection to 
a relocated exterior Kitchen door.  The entire roof area of Seitz Hall will be 
replaced with new asphalt shingles.   
 
In addition, the existing administration and rectory spaces located between Seitz 
Hall and the existing Sanctuary will be demolished and rebuilt.  The existing spaces 
are currently plagued with some water intrusion and mold problems that the 
church has tried to solve in the past. 
 
New Administration and Rectory spaces will be built at the same location as the 
existing but raised approximately 8” above the existing floor elevation.  A sloped 
walk will allow interior access between Seitz Hall and the Administration area.  
The square footage of the new construction will be 6,517 square feet.  Seitz Hall 
has 4,806 square feet of existing space.  A new 3-hour fire rated assembly will be 
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located between the Admin/Rectory space and the existing Sanctuary to comply 
with current IBC requirements.   
 
Exterior finishes will include stucco and asphalt shingles to match existing.  
Windows and doors are to match existing.  Detailing is kept to a minimum in order 
to stay within the design context of the existing structures. 
 
Site work will be kept to a minimum with new grading provided within the 
construction area to maintain positive drainage.  New concrete stoops will be 
provided at existing exterior doors at Seitz Hall, and a new concrete porch is 
located at the new kitchen entry.  A new service yard is located at the north side of 
Seitz Hall.  New concrete patios will be located outside the new Rectory living and 
bedroom areas. 
 
Density for the site is well under the allowed level of 10,000 square feet per acre.  
Actual square footage will be approximately 37,994 total square feet within all 
buildings, existing and new.  A total of 92,900 square feel is allowed. 
 
Currently the site has (251) existing parking spaces, (11) which are designated as 
handicapped spaces.   
 
Four small hollies (4”-8”) at the rear of the building will need to be removed for the 
new construction. 
  
New construction will be within all setbacks and buffers.  No other portion of the 
site is affected by the proposed additions/renovations. 
 
Thank you for your attention.  



Holy Family Catholic Church — Additions / Renovations 
October, 2010 

 

Seitz Hall - Existing main entry.  The lower roof over the entry is to 
be replaced with a gabled roof.

Seitz Hall — East elevation.  The modified shed roof to the left is to 
be replaced with a new gable roof.



Holy Family Catholic Church — Additions / Renovations 
October, 2010  Page 2 

 

Seitz Hall - North elevation. Building to the far right shows the 
portion of Rectory/Administration area to be demolished.

Administration — South elevation.  Portion of Seitz Hall modified 
shed roof to be replaced with a gabled roof is to the right.  
Building construction to the left of Seitz Hall (@ storefront entry) is 
to be demolished. 



Holy Family Catholic Church — Renovations / Additions 
October, 2010  Page 3 

 

Administration/Rectory - Southwest portion to be demolished.  

Main Sanctuary / Administration — Southwest building portion 
indicating garage connector from Administration to the main 
Sanctuary.  Area to the right of Sanctuary is to be demolished. 



Holy Family Catholic Church - Additions / Renovations 
October, 2010  Page 4 

 

North elevation of Rectory - Area to be demolished.

Existing Church Sanctuary to remain.





















 

DESIGN TEAM/ DRB COMMENT SHEET 
The comments below are staff recommendations to the Design Review Board (DRB),  

and do not constitute DRB approval or denial  
 
PROJECT                      DRB#    
 
DATE    RECOMMEND                 RECOMMEND                          RECOMMEND 

APPROVE  APPROVE W/COND.             DENY 
 
ARCHITECTURAL DESIGN 
 

DESIGN GUIDE/LMO 
CRITERIA 

COMPLIES 
YES/NO/N/A

COMMENTS OR CONDITIONS 

Structure is designed to be 
appropriate to the 
neighborhood 

Y  

Promotes pedestrian scale 
and circulation 

Y  

Design is unobtrusive and set 
into the natural environment 

Y  

Utilizes natural materials and 
colors 

Y  

Avoids distinctive vernacular 
styles 

Y  

Design is appropriate for its 
use 

Y  

All facades are have equal 
design characteristics 

Y  

Avoids monotonous planes 
or unrelieved repetition 

Y  

Has a strong roof form with 
enough variety to provide 
visual interest 

Y New rectory elements reflect approved 
improvements to the Seitz Hall elements.  Overall 
roof forms vary. 

Minimum roof pitch of 6/12 Y  
Overhangs are sufficient for 
the façade height. 

Y  

Forms an details are 
sufficient to reduce the mass 
of the structure 

Y  

Human scale is achieved by 
the use of proper proportions 
and architectural elements 

Y  

Utilizes a variety of 
materials, textures and colors 

Y  

Incorporates wood or wood 
simulating materials 

Y  

Windows are in proportion to 
the facade 

Y  

Details are clean, simple and 
appropriate while avoiding 
excessive ornamentation 

Y  

Utilities and equipment are 
concealed from view 

Y  

Decorative lighting is limited 
and low wattage and adds to 
the visual character 

Y  

Holy Family Church DR100010

11/9/2010 X



Accessory elements are 
design to coordinate with the 
primary structure 

Y  

LANDSCAPE DESIGN 
Landscape impacts were discussed at last submittal.  Impact is negligible.  Some utility screening was 
previously required and addressed.  Landscape elements impacted in demolition and reconstruction 
should be replaced with species, size, and location of like materials. 

DESIGN GUIDE/LMO 
CRITERIA 

COMPLIES 
YES/NO/NA 

COMMENTS OR CONDITIONS 

Treats the Landscape as a 
major element of the project 
 

  

Provides Landscaping of a 
scope and size that is in 
proportion to the scale of the 
development 

  

Landscape is designed so 
that it may be maintained in 
its natural shape and size 

  

Preserves a variety of 
existing native trees and 
shrubs 

  

Provides for a harmonious 
setting for the site’s 
structures, parking areas or 
other construction 

  

Location of existing trees 
and new trees provides street 
buffers, mitigation for 
parking lots, and an 
architectural complement 
that visually mitigates 
between parking lots and 
building(s) 

  

Shrubs are selected to 
complement the natural 
setting, provide visual 
interest and screen less 
desirable elements of the 
project 

  

A variety of species is 
selected for texture and color 

  

Provides overall order and 
continuity of the Landscape 
plan 

  

Native plants or plants that 
have historically been 
prevalent on the Island are 
utilized 

  

A variety of sizes is selected 
to create a “layered” 
appearance for visual interest 
and a sense of depth 

  

The location of existing 
mature trees is taken into 
account in placement of 
shrubs so as not to damage 
tree roots 

  

Proper spacing and 
location for plants to reach 

  



their mature size and natural 
shape while avoiding 
excessive or unnatural 
pruning 
Proposed groundcovers are 
evergreen species with low 
maintenance needs 

  

Large grassed lawn areas 
encompassing a major 
portion of the site are 
avoided 

  

The adjacent development is 
taken into account in 
determining the most 
appropriate buffer so as not 
to depart too dramatically 
from the neighborhood 

  

Ornamentals and Annuals 
are limited to entrances and 
other focal points 

  

NATURAL RESOURCES PROTECTION 
 
DESIGN GUIDE/LMO 
CRITERIA 

COMPLIES 
YES/NO/NA 

COMMENTS OR CONDITIONS 

An effort has been made to 
preserve existing trees and 
under story plants 

 NR has no comments. 

Supplemental and 
replacement trees meet 
LMO requirements for size, 
species and number 

  

Wetlands if present are 
avoided and the required 
buffers are maintained 

  

Sand dunes if present are 
not disturbed 

  

   
   
   
   
   
 
MISCELLANEOUS COMMENTS/QUESTIONS 
 
 
 
 
 
 
 















 

DESIGN TEAM/ DRB COMMENT SHEET 
The comments below are staff recommendations to the Design Review Board (DRB),  

and do not constitute DRB approval or denial  
 
PROJECT                      DRB#    
 
DATE    RECOMMEND                 RECOMMEND                          RECOMMEND 

APPROVE  APPROVE W/COND.             DENY 
 
ARCHITECTURAL DESIGN 
Applicant wishes to replace cedar shingle roof with bonze-finish standing seam metal. 
 
Staff would request that cedar shingle elements on the sign designed to match the architecture of the 
building be changed as well to reflect the update. 

DESIGN GUIDE/LMO 
CRITERIA 

COMPLIES 
YES/NO/N/A

COMMENTS OR CONDITIONS 

Structure is designed to be 
appropriate to the 
neighborhood 

  

Promotes pedestrian scale 
and circulation 

  

Design is unobtrusive and set 
into the natural environment 

  

Utilizes natural materials and 
colors 

  

Avoids distinctive vernacular 
styles 

  

Design is appropriate for its 
use 

  

All facades are have equal 
design characteristics 

  

Avoids monotonous planes 
or unrelieved repetition 

  

Has a strong roof form with 
enough variety to provide 
visual interest 

  

Minimum roof pitch of 6/12   
Overhangs are sufficient for 
the façade height. 

  

Forms an details are 
sufficient to reduce the mass 
of the structure 

  

Human scale is achieved by 
the use of proper proportions 
and architectural elements 

  

Utilizes a variety of 
materials, textures and colors 

  

Incorporates wood or wood 
simulating materials 

  

Windows are in proportion to 
the facade 

  

Details are clean, simple and 
appropriate while avoiding 
excessive ornamentation 

  

Utilities and equipment are 
concealed from view 
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Decorative lighting is limited 
and low wattage and adds to 
the visual character 

  

Accessory elements are 
design to coordinate with the 
primary structure 

  

LANDSCAPE DESIGN 
NA 

DESIGN GUIDE/LMO 
CRITERIA 

COMPLIES 
YES/NO/NA 

COMMENTS OR CONDITIONS 

Treats the Landscape as a 
major element of the project 
 

  

Provides Landscaping of a 
scope and size that is in 
proportion to the scale of the 
development 

  

Landscape is designed so 
that it may be maintained in 
its natural shape and size 

  

Preserves a variety of 
existing native trees and 
shrubs 

  

Provides for a harmonious 
setting for the site’s 
structures, parking areas or 
other construction 

  

Location of existing trees 
and new trees provides street 
buffers, mitigation for 
parking lots, and an 
architectural complement 
that visually mitigates 
between parking lots and 
building(s) 

  

Shrubs are selected to 
complement the natural 
setting, provide visual 
interest and screen less 
desirable elements of the 
project 

  

A variety of species is 
selected for texture and color 

  

Provides overall order and 
continuity of the Landscape 
plan 

  

Native plants or plants that 
have historically been 
prevalent on the Island are 
utilized 

  

A variety of sizes is selected 
to create a “layered” 
appearance for visual interest 
and a sense of depth 

  

The location of existing 
mature trees is taken into 
account in placement of 
shrubs so as not to damage 
tree roots 

  

Proper spacing and   



location for plants to reach 
their mature size and natural 
shape while avoiding 
excessive or unnatural 
pruning 
Proposed groundcovers are 
evergreen species with low 
maintenance needs 

  

Large grassed lawn areas 
encompassing a major 
portion of the site are 
avoided 

  

The adjacent development is 
taken into account in 
determining the most 
appropriate buffer so as not 
to depart too dramatically 
from the neighborhood 

  

Ornamentals and Annuals 
are limited to entrances and 
other focal points 

  

NATURAL RESOURCES PROTECTION 
 
DESIGN GUIDE/LMO 
CRITERIA 

COMPLIES 
YES/NO/NA 

COMMENTS OR CONDITIONS 

An effort has been made to 
preserve existing trees and 
under story plants 

 NR has no comments. 

Supplemental and 
replacement trees meet 
LMO requirements for size, 
species and number 

  

Wetlands if present are 
avoided and the required 
buffers are maintained 

  

Sand dunes if present are 
not disturbed 

  

   
   
   
   
   
 
MISCELLANEOUS COMMENTS/QUESTIONS 
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