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 Town of Hilton Head Island 
Regular Design Review Board Meeting 

 

  Tuesday, October 23, 2012  
1:15 p.m. – Benjamin M. Racusin Council Chambers  

 

AGENDA 
 

As a Courtesy to Others Please Turn Off All Cell Phones and Pagers during the Meeting. 

 

1.  Call to Order  

2.  Roll Call 

3.      Freedom of Information Act Compliance 
Public notification of this meeting has been published, posted, and mailed in compliance with         
the Freedom of Information Act and the Town of Hilton Head Island requirements 

4.    Approval of Agenda 

5. Approval of Minutes – Meeting of October 9, 2012    

6.    Staff Report                           

7. Board Business                          

8.    Unfinished Business  

9.  New Business 

A. New Development  

1) DR 120024 – Fire Station #6 – FINAL 

2) DR 120029 – Jersey Mikes Subs - CONCEPTUAL 

10.    Appearance by Citizens 

11.    Adjournment 

 
 

Please note that a quorum of Town Council may result if four (4) or more of Town 
Council members attend this meeting. 
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 Town of Hilton Head Island 
                                                  Design Review Board                                     DRAFT 

Minutes of the Tuesday, October 9, 2012 Meeting  
1:15p.m – Benjamin M. Racusin Council Chambers 

 
 
Board Members Present: Chairman Scott Sodemann, Vice Chairman Deborah Welch,   

Jake Gartner, Tom Parker, Jennifer Moffett, and Galen Smith   
                         
 Board Members Absent: Todd Theodore, Excused   
         
Council Members Present: None    
 
Town Staff Present:  Jennifer Ray, Urban Designer   

Teri Lewis, LMO Official   
Richard Spruce, Plans Review Administrator 
Kathleen Carlin, Secretary 

 
1.      Call to Order  

Chairman Scott Sodemann called the meeting to order at 1:15p.m. 
 

2.    Roll Call 
 

3.    Freedom of Information Act Compliance  
 

4. Approval of the Agenda  
    The Board approved the agenda as presented by general consent.   

 
5.    Approval of the Minutes  

The Board approved the minutes of the September 11, 2012 meeting as presented by general 
consent.   
 

6.      Staff Report                           
Ms. Ray reported that the staff will provide Board training immediately following the DRB 
meeting on October 23rd.  The training on Design Guidelines is expected to last approximately 
one hour.       

  
7. Board Business 
 None  
  
8.      Unfinished Business            

 None             
   

9.      New Business 
Marriott Harbour Point & Sunset Pointe Alteration & Addition DR120028                                      
Ms. Ray introduced the application and stated its location, 4 Shelter Cove Lane.  The proposed 
project consists of renovating the resort’s adult pool area and grill area to create an updated and 
more attractive experience for guests of the resort.   
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Ms. Ray presented an in-depth overhead review of the application including aerial photographs 
of the site and photographs of the existing pool area and gazebo. The proposed pool 
modifications will remain in character with the project’s surrounding materials and finishes.  
Ms. Ray presented the applicant’s proposed materials and color palette.  Modifications will be 
made to the pool deck, the pool finish, coping surround, and waterline tile.  Minimal site 
disturbance is planned as the limits of the new pool and the new pool deck do not exceed the 
limits of the existing pool and pool deck footprints.  
 
Ms. Ray described the location of the adult pool area, the existing gazebo, grill area and the 
stepping stone walkway. The renovated grilling area is located adjacent to the existing feature 
pool. Currently there are free standing grills and concrete stepping stones within the area.  
Alterations to the space include a new summer kitchen, permeable paver patio for tables and 
chairs, and a new concrete walk for ADA accessibility to the existing walks.  The existing 
entrance walk will be reconfigured to have a more direct access.  Permeable pavers with steel 
edge restraints will be used at the summer kitchen patio.  
 
The grill area will be constructed of a brick veneer on the front and sides.  The brick will match 
the existing fire pit on site. The back of the grill area will be stucco and the counter tops will be 
granite.  The applicant is proposing to use the same pavers as existing which are an oyster shell 
tabby.   
 
Ms. Ray stated that the location of the existing ornamental fence that runs along the property 
line will need to be adjusted slightly to accommodate the new summer kitchen.  Ms. Ray 
reported that an approval letter for the project has been received from the Shelter Cove 
Harbour Point ARB.   The staff recommended that the application be approved.  Following the 
staff’s presentation, Chairman Sodemann requested that the applicant make his presentation.   

 

Mr. Trey Griffin, Landscape Architect with Wood + Partners, presented statements in support 
of the application.  Mr. Griffin stated that the design of the project is intended to provide a 
more organized and useable space while maintaining the resort’s existing character.  Mr. 
Griffin and the Board discussed several issues including the brick color, the new shower, and 
details regarding the fence.  Mr. Griffin presented a sample of the brick that will be used.  The 
Board complimented the applicant on the quality of the project.  Following the Board’s 
discussion, Chairman Sodemann requested that a motion be made. 

   

Mr. Parker made a motion to approve Marriott Harbour Point & Sunset Pointe application     
DR120028 as submitted.  Mr. Gartner seconded the motion and the motion passed with a vote 
of 5-0-0. 

 

10.    Appearance by Citizens  
         None  
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11.   Adjournment                      
   The meeting was adjourned at 1:45p.m.   

 
  Submitted By:   Approved By:      October 23, 2012 
       
 
  ____________________  __________________ 
  Kathleen Carlin   Scott Sodemann                    
  Secretary    Chairman 
 
 
 
 



Town of Hilton Head Island 

Community Development Department 


One Town Center Court 

Hilton Head Island, SC 29928 


Phone: 843-341-4757 Fax: 843-842-8908 

www.hiltonheadislandsc.gov 


FOR OFFICIAL USE ONLY 


l)lue Rc<ci,•ed: ---- ­

Aeeep<ed by:---- ­

~ioked App. #: ---- ­


Projee< Mgr. -----­
~~' --------------

APPLICATION PACKET FOR 

COMMERCIAL BUILDING AND SITE REVIEW PERMIT 


I(g) New Structure(s) I0 Addition I0 HoteVMotel I0 Multi-Family I0 Accessory 

Project Name: Hilton Read Island Fire Rescue Station #6 Project Address: 12 Dalmatian Lane 


Parcel Number [PIN]: R 5 2 0 - 0 I 2- 0 0 0- 0 0 1 9- 0 0 0 0 Project Acreage: 1.4 

Zoning District: PD-1 Overlay District(s): Flood Zone: C 


Land Owner Name: Town of Hilton Head Island (Mr. Julian Walls) Phone#: 843-342-4587 

Address: One Town Center Court., Hilton Read Island SC 29928 Emai l: julianw@hiltonheadi.slandsc.gov 

INSTRUCTIONS FOR COMPLETING APPLICATION: 
A Staff Project Manager will be assigned to you to assist in processing this appl ication and to be your only Point 
of Contact throughout the entire project. This Project Manager wi ll also infom1 you of any boards that require 
review of the application, and wi ll assist in determining which of the requirements of this appli cation apply to the 
project. 

Prior w submittal for a pennit, an optional Pre-Application Meeting is highly recommended. At th is meeting, 

you may provide very general, concepwal ideas to Town Staff to better assist you in submitting items for s ite 

development or building permitting. Your Project Manager can assist you with this process. 


This form is organized for different submissions at differemtimes. The following explains which pages should be 

submitted for different phases of the project: 


Page I: submiued in the beginning of the project for all general information on the project. 

Page 2: for Design Review Board approval (Phase 1), if applicable. This is for landscaping and exterior 

appearance. 

Pages 3-6: for Site Plan Review (otherwise known as DPR) (Phnse 2). Fill out al l pages in green. 

Pages 7-9: for Build ing Plan Review approval (Phase 3}. Fil l out a ll pages in blue. 

Pages 10-11: for Final Inspection, Sub Roster and Cenificate of Occupancy (Pha~e 4) after the project is 

completed and al l obligations to the Site Plans & Building Plans have been met. Fi ll out all pages in purple. 


Fees: 

Please see www.hiltonheadislandsc.gov for all Application fees. The Town accepts cash or check made Payable 
to Town of Hilton Head Island. Credit cards are accepted as payment for some items. 

This form with its separate sections can be found on the Town's Website at www.hi ltonheadislandsc.gov. You 
may print only those pages necessary for submission. 

Digital Submissions are highly encouraged and may be accepted via email 
(send to cdic@hiltonheadislandsc.gov) or other electronic means. 

Commercial Building & Site Review Application v. 1 Page 1 

mailto:cdic@hiltonheadislandsc.gov
http:www.hiltonheadislandsc.gov
http:www.hiltonheadislandsc.gov
mailto:julianw@hiltonheadi.slandsc.gov
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______________ DR #: ____________________Linked Project Application #: 

PHASE 1. DESIGN REVIEW BOARD SUBMITTAL REQUIREMENTS 

Note: staf'f will check w hich d ocuments are reauired or submittal. 
Standard Required h ems: 

X_Private Architectural Review Board (ARB) Notice of Action. Submitting an application to the ARB for -
their notice of action is the res(lonsibility Qf the a(llllicam. 

For New Development-Conceptual Approval: 
X_lf not previously submiued, a survey ( 1"=30' minimum scale) of property lines, exist ing topography and -t'.l 

1 
the location of trees meeting the tree protection regulations of the LMO, and if applicable, location of 
bordering streets, marshes and beaches. 

::::: _X_ lf not previously submitted, a site analysis study to include specimen trees, access, significant topography, 
~ wetlands, buffers, setbacks, views, orientation and other site features that may influence design. 


_X_Context photographs of neighboring uses and architectural styles. 
~ 
t 

_X_lf not previously submitted, conceptual site plan (to scale) showing proposed location of new structures, 

! 
~ 

parking areas and landscaping. 

_ x _Conceptual sketches of primary exterior elevations showing architecwral character of the proposed 
develoornent, materials, colors. shadow lines setback an!!les and landscaoin2. 


For New Development- Final Approval: 

_X_ A final written narrative describi ng how the project conforms with the conceptual approval and design 


review guidelines of Sec. 16-4-503. 

_x_ Final site development plan meeting the requirements of Sec. 16·3-303.F. 

_X_ Final landscaping plans meeting the requ il'cments of Sec. 16-3-304. 

_X__Final floor plans and elevation drawings (1/8"= I '·0" minimum scale) showing exterior building materials 
and colors with architectural sections and details to adequately describe the project. 

_X__A color board ( II "x 17'' maximum) containing actual color samples of all exterior finishe-s, keyed to the 
elevations, and indicating the manufacturer's name and color designation. 

_N/A_Any additional information requested by the Design Review Board at the time of concept approval, such as 
scale model or color renderin~s. that the Board finds necessarv in order to act on a final application. 

Alterations/Additions and Minor External Changes: 
_N/A_Photographs and/or drawings of existing development. 
_N/A_Drawings of the proposed development - ll"x 17". 
_N/A_Materiallcolor samples ofex isting and proposed changes. 8 W'X 14" McLrimum; Stating manufacturer and 

material name 

P rint Name Matthew T. Brown Agent Signature: ~'0 
Phone Number 704-865-6311 Email mbrown@scn-arch itects.com 

Date: I 0/09/2012 

Commercial Building & Site Review Application v. 1 Page 2 
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October 5, 2012 

Town of Hilton Head Island 
Community Development Department 
One Town Center Court 
Hilton Head Island SC 29928 

RE:	 Final Design Review Board Narrative 
Hilton Head Island Fire Rescue Station #6 
New Construction 

Dear Design Review Board Members, 

This letter is to document, per the DRB submittal requirements, how the construction of the new HHI 
Fire Station #6 conforms to the Town’s conceptual approval and design review guidelines set forth in 
Section 16‐4‐503. 

On September 11th, 2012, the board reviewed and approved the conceptual design package presented 
in reference to this project with comments to look at treating the sidewalk along Dalmatian Lane more 
in line with HHI standards as well as paying close attention to the creation of the 30’‐0” buffer between 
the Station and St. Andrew’s Commons. These comments have been addressed to the greatest extent 
possible in the Final Submittal. 

Regarding the Town’s Design Guidelines, we have prepared the following bullet point list to explain how 
the project meets the inherent goals of the Design Guide. 

•	 Preserve significant existing site features, trees and vegetation – The site selected for this 
project was previously cleared of most vegetation. The design team took note of the remaining 
vegetation and worked to maintain as much of the existing trees and vegetation as possible 
during the site planning. Additionally, we endeavored to keep the limits of construction within 
the limits of the previously cleared areas so as not to remove additional trees and vegetation. 

•	 Treat the landscape as a major element of the project – As with the past 4 fire stations designed 
for the Town, we have brought a local and experienced Civil Engineer and Landscape Architect 
on board the design team to ensure that the site and landscaping are laid out in a way which 
enhances the project in a major way rather than be a simple backdrop for the architecture. 

Stewart Cooper Newell Architects 
P: 704.865.6311 or 800.671.0621 
F: 704.865.0046 
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• Provide landscaping of a scope and size that is in proportion to the scale of the development – 
The landscape plan and details provides a design which will fit the new site with appropriate 
vegetation whether it be larger trees for shading/screening or low shrubs to allow views out 
from the station. All aspects of the landscaping have been thought through to provide 
appropriately scaled plantings. 

• Design and maintain landscaping in its natural shape and size – The landscaping has been 
designed to utilize local, drought tolerant vegetation to ensure that the plantings remain hardy 
and prominent. Additionally, the drought tolerant plantings serve to reduce the need for 
potable water use for irrigation and thus are ecologically sustainable reinforcing the station’s 
attempt for LEED certification. 

• Design structures appropriate for their use and neighborhood – The structure is a reproduction 
of the prototype developed between Stewart Cooper Newell, the Town, and the Fire Rescue 
Department. This station and the 4 previous stations constructed are sized to accommodate the 
needs of the Department without excess and the aesthetics are designed to fit with the 
surrounding community. 

• Promote pedestrian scale and circulation – This project will include the creation of a new road, 
Dalmatian Lane, which will connect the station to Queen’s Folly Road. As part of the extension, 
the intersection at Queen’s Folly has been redesigned to promote healthy traffic flow and safe 
pedestrian interaction. A pedestrian bike/walk has been provided along Dalmatian Lane to 
provide public access to the station for visits, education, and any additional events that may 
occur at the station geared toward public interaction. 

• Demonstrate the fundamental principles of good architectural design – The design of the station 
has been constructed in similar fashion at 4 locations. These facilities are designed to meet the 
needs of the Department, provide efficient use of the site, and include materials and finishes 
that minimize maintenance and upkeep. These principles provide a building which allows the 
staff to focus on training and responding to calls rather than upkeep. Additionally, the materials 
selected are durable and built to stand up to the harsh environment providing a safe place for 
staff to work. The systems within the station are also designed to minimize the ecological impact 
of the station and promote a sustainable working environment. 

• Design structures with subtle visual impact and utilize natural materials, textures, and colors – 
The previous stations have proven to be clad in such a way as to blend with the surrounding 
landscape and built environment. This station will be no different with the use of earth toned 
exterior finishes and a light roof color matching the surrounding tree canopy. 

• Provide lighting that is adequate for safety and enhances the site – The design team is working 
closely with Palmetto Electric Cooperative to ensure that their site lighting design fits the Town’s 
standards. Additionally, the lighting will be designed to prevent light from leaving the site limits 
and “polluting” the neighboring properties. The design will also minimize up lighting to meet the 
requirements of the LEED certification. 

Stewart Cooper Newell Architects 
P: 704.865.6311 or 800.671.0621 
F: 704.865.0046 
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•	 Coordinate and harmonize the design of structures, parking and site amenities – The design 
team has worked closely with one another to ensure that the original layout provided by the 
Town will be constructed to be efficient and functional while promoting safe interaction of 
pedestrian and vehicular traffic with that of the fire response apparatus. 

•	 Provide continuity of design on all facades of the building – All exterior elevations have been 
fully designed to carry the aesthetics of the front façade around to the remaining 3 sides. 

•	 Conceal visually undesirable utilities and equipment – All exterior equipment will be screened 
with landscaping to minimize both visual and audible contact with the public and the 
neighboring properties. 

Thank you for your time and consideration and we look forward to teaming with the Town and the 
General Contractor to construct a handsome new facility that will serve the community for decades to 
come. 

Sincerely, 

Matthew T. Brown 
Project Manager 

Stewart Cooper Newell Architects 
P: 704.865.6311 or 800.671.0621 
F: 704.865.0046 
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DDEESSIIGGNN  TTEEAAMM//DDRRBB  CCOOMMMMEENNTT  SSHHEEEETT  

  
TThhee  ccoommmmeennttss  bbeellooww  aarree  ssttaaffff  rreeccoommmmeennddaattiioonnss  ttoo  tthhee  DDeessiiggnn  RReevviieeww  BBooaarrdd  ((DDRRBB))  

aanndd  ddoo  NNOOTT  ccoonnssttiittuuttee  DDRRBB  aapppprroovvaall  oorr  ddeenniiaall..  
  

 
PROJECT NAME: Fire Station #6 – NEW DEVELOPMENT FINAL   DRB#: DR 120024    
 
DATE: October 23, 2012    
 
RECOMMENDATION:  Approval      Approval with Conditions     Denial      

 
ARCHITECTURAL DESIGN 
DESIGN GUIDE/LMO CRITERIA Complies 

Yes 
 
No 

 
Not Applicable Comments or Conditions 

Structure is designed to be appropriate to the 
neighborhood     
Promotes pedestrian scale and circulation     
Design is unobtrusive and set into the natural 
environment     
Utilizes natural materials and colors     
Avoids distinctive vernacular styles     
Design is appropriate for its use     
All facades are have equal design characteristics     
Avoids monotonous planes or unrelieved repetition     
Has a strong roof form with enough variety to provide 
visual interest     
Minimum roof pitch of 6/12     
Overhangs are sufficient for the façade height.     
Forms an details are sufficient to reduce the mass of the 
structure     
Human scale is achieved by the use of proper proportions 
and architectural elements     
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Utilizes a variety of materials, textures and colors     
Incorporates wood or wood simulating materials     
Windows are in proportion to the facade     
Details are clean, simple and appropriate while avoiding 
excessive ornamentation     
Utilities and equipment are concealed from view     
Decorative lighting is limited and low wattage and adds 
to the visual character     
Accessory elements are design to coordinate with the 
primary structure     
 
LANDSCAPE DESIGN 
DESIGN GUIDE/LMO CRITERIA Complies 

Yes 
 
No 

 
Not Applicable Comments or Conditions 

Treats the Landscape as a major element of the project          
Provides Landscaping of a scope and size that is in 
proportion to the scale of the development          

Landscape is designed so that it may be maintained in 
its natural shape and size     

Preserves a variety of existing native trees and shrubs     
Provides for a harmonious setting for the site’s 
structures, parking areas or other construction     

Location of existing trees and new trees provides 
street buffers, mitigation for parking lots, and an 
architectural complement that visually mitigates 
between parking lots and building(s) 

   
 

Shrubs are selected to complement the natural setting, 
provide visual interest and screen less desirable 
elements of the project 

   
 

A variety of species is selected for texture and color     
Provides overall order and continuity of the 
Landscape plan     

Native plants or plants that have historically been 
prevalent on the Island are utilized     

A variety of sizes is selected to create a “layered” 
appearance for visual interest and a sense of depth     

The location of existing mature trees is taken into 
account in placement of shrubs so as not to damage 
tree roots 

   
 



 3 

Proper spacing and location for plants to reach their 
mature size and natural shape while avoiding 
excessive or unnatural pruning 

   
 

Proposed groundcovers are evergreen species with 
low maintenance needs     

Large grassed lawn areas encompassing a major 
portion of the site are avoided     

The adjacent development is taken into account in 
determining the most appropriate buffer so as not to 
depart too dramatically from the neighborhood 

   
 

Ornamentals and Annuals are limited to entrances and 
other focal points     

 
NATURAL RESOURCE PROTECTION 
DESIGN GUIDE/LMO CRITERIA Complies 

Yes 
 
No 

 
Not Applicable Comments or Conditions 

An effort has been made to preserve existing trees and 
under story plants     
Supplemental and replacement trees meet LMO 
requirements for size, species and number     
Wetlands if present are avoided and the required 
buffers are maintained     
Sand dunes if present are not disturbed     
 
MISC COMMENTS/QUESTIONS 
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APPLICATION PACKET FOR  
COMMERCIAL BUILDING AND SITE REVIEW PERMIT 

 
  New Structure(s)   Addition   Hotel/Motel   Multi-Family  Accessory 

    
Project Name: ______________________________ Project Address: __________________________________ 
Parcel Number [PIN]:    R__ __ __   __ __ __   __ __ __   __ __ __ __   __ __ __ __  Project Acreage:_________ 
Zoning District: ____________ Overlay District(s): __________________ Flood Zone: ____________________ 

Land Owner Name: __________________________________  Phone #: ________________________________ 

Address:  ___________________________________________ Email: _________________________________ 

 

INSTRUCTIONS FOR COMPLETING APPLICATION: 
A Staff Project Manager will be assigned to you to assist in processing this application and to be your only Point 
of Contact throughout the entire project.  This Project Manager will also inform you of any boards that require 
review of the application, and will assist in determining which of the requirements of this application apply to the 
project. 
 
This form is organized for different submissions at different times.  The following explains which pages should be 
submitted for different phases of the project: 
 
Page 1: submitted in the beginning of the project for all general information on the project. 
Page 2:  for Design Review Board approval (Phase 1), if applicable. 
Pages 3-6: for Site Plan approval (Phase 2).  Fill out all pages in green. 
Pages ?-?:  for Building Plan approval (Phase 3).  Fill out all pages in blue. 
Pages ?-?: for Final Inspection, Sub Roster and Certificate of Occupancy (Phase 4) after the project is completed 
and all obligations to the Site Plans & Building Plans have been met. Fill out all pages in purple.   
 
Fees: 
 
Please see www.hiltonheadislandsc.gov for all Application fees.  The Town accepts cash or check made Payable 
to Town of Hilton Head Island.  Credit cards are accepted as payment for some items.   
 
This form with its separate sections can be found on the Town’s Website at www.hiltonheadislandsc.gov. You 
may print only those pages necessary for submission. 

Digital Submissions are highly encouraged and may be accepted via email 
(send to cdic@hiltonheadislandsc.gov) or other electronic means. 

Town of Hilton Head Island 
Community Development Department 

One Town Center Court 
Hilton Head Island, SC  29928 

Phone: 843-341-4757 Fax: 843-842-8908 
www.hiltonheadislandsc.gov 

 

 

FOR OFFICIAL USE ONLY 

 Date Received: _____________ 
 Accepted by: ______________ 
 Linked App. #: ____________ 
Project Mgr: _______________ 

http://www.hiltonheadislandsc.gov/
http://www.hiltonheadislandsc.gov/
http://www.hiltonheadislandsc.gov/
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Design Studio Inc.         

 

P.o. box 669504  
Marietta, Georgia 

PH. 678-401-5259 
Page 1 of 2 

 

October 8, 2012 

Proposed Project Narrative: 
 

Jersey Mikes Subs is considering building a 2,266 sf building with 400 sf covered deck on an existing available property located 
at 75 Pope Avenue. The design is to be old world coastal architecture similar to what is found in Charleston, Sea Side Florida, and even 
in Hilton Head (similar to the 6th photo on sheet "AS-004 Local Buildings" attached. The following is our analysis of the site: 

 
1. Current Site 

a. The site is .46 acres (20,051 SF)(100.00'x200.51')  
b. Current zoning is CCW 
c. Flood zone is A7(14) 
d. Building setbacks and buffers 

i. 25' Front Yard 
ii. 10' Side Yard 

iii. 10' Rear Yard 
e.  Trees 

i. The majority of the trees are not specimen trees. Based on a conversation with National Resources 
there is the possibility that 4 tree out of +/-40 trees on site might be considered specimen trees if 
oaks over 6" and pines over 8" are considered specimen trees. For the purpose of the site analysis 
they will be considered specimen. 

f. Curb cuts and Asphalt 
i.  The site has 1 existing curb cut on the upper west corner 
ii. The site currently does not have any concrete or asphalt but is surrounded on 3 sides within 2-5 

feet with asphalt. 
g. Parking 

i. there is currently no parking on the site. 
h. The high point on the site is at a elevation of 13 with an average site elevation of 11. 

 
2. Current Site Analysis 

a. The Site Use and Building size 
i. We are planning to put a Jersey Mikes Subs and a Yogurt Shop on site. This set up a number of 

restrictions based on the size of the property. The smallest Jersey Mikes Subs (JMS) is 1500 sf, the 
smallest practical Yogurt Shop will be about 766 sf, a total of 2266 sf.  

ii. Based on zoning requirements to be at or above the grade elevation of 15 the building will be 
required to be 3 to 4 feet above existing grade, this will require the building to have ramps (to meet 
ADA) and steps. Based on a 36" elevation change a 36'-0" handicap ramp will be required. If the 
ramp is a switchback type that will require a space of 8'-0"wide x 18'-0"long with a 5 foot mid-
landing for a total of 23'-0" plus steps. With exterior doors for 2 tenants an exterior raised 
walkway will be required to access both tenants. ADA requires min 60" landing at each door, so 
based on steps, ramps, and landings we assumed 400 SF of deck to accommodate access to the 
building.   

b.   Zoning Requirements and Site Layout 
i.   Zoning Requirements 



P.o. box 669504  
Marietta, georgia 

PH. 678-401-5259 
Page 2 of 2 

1. Proposed Entrance and Parking 
a. The 15' wide existing entrance will be used but based on comments from the 

town of Hilton Head till be required to be widened to 24' 
b. Based on 2,266 sf building and 400 sf deck we estimated the parking 

requirements to be 18 spaces with at least one 12x40 loading area.   
c. Spaces next to required tree islands are to be 10' wide with all other spaces 9' 

wide. The drive isle is to be 24 feet.  
d. Since the site only has one entrance and exit and the limited site depth, the site 

will require a means of turning around. This will be accomplished by moving the 
building forward on the site and having the parking in an "L" shaped layout. This 
will also have the added benefit of allowing the required dumpster and loading 
area to be in the rear of the building. 

2. Max site impervious 80% 
a. The required parking, turning area, loading area and building area stretches the 

impervious requirement so we are proposing using pervious asphalt and/or 
pavers for our site parking, either partial or total coverage.  This will also 
possibly have the benefit of letting water to the roots of the existing and new 
trees critical root zone arras. 

3. Proposed Building Design  
a. The building design is proposed to be old world beach architecture as seen in the 

last picture in on Sheet AS-004, or as seen in Charleston, Sea Side FL, and other 
towns and cities up and down the coast.  

b. Orientation - The long dimensions of the building will be facing north and south 
due to the limitations of the site as well as for solar design. This allows for better 
control of solar gain through windows if positioned this way. The windows will 
be on the north side not only due to the existing site entrance location but again 
for solar design.  

c. Views - The north facing windows also face a larger open area since the northern 
adjacent property building is set back farther on the site. This allows for better 
views from the interior of our building.   

d. Proposed Building Characteristics 
i. Concrete foundation with brick or stone veneer. Footings to extend 

min. 3 feet below grade. 
ii. Trellis covered deck with brick pavers 

iii. 10 to 12 foot wood framed structure with siding.  
iv. 24 to 30" overhangs (30" shown) with brackets 
v. Double hung windows 

vi. 5 "v" metal roofing or architectural shingles 
vii. Hidden roof well for HVAC units. 

viii. Design of the building was also done to enhance the towns future 
overlay design. 

ix. Trellis covered and screened dumpster enclosure 
x. Building colors to be per rendering.      

 
  



C:\Users\paul.girardeau\Documents\My Projects\2012-38.01 - JMS Hilton Head Shell\Pre App-PPLUS.doc 1

PPRREE--AAPPPPLLIICCAATTIIOONN  MMEEEETTIINNGG  

SSTTAAFFFF  CCOOMMMMEENNTTSS  
   

Comments Due:      December 17 
Bldg. & Fire 
Codes: Richard Spruce, Plans Review Administrator 

Meeting Date(s):      December 20 Engineering: Jennifer Lyle, Assistant Town Engineer 
PAPP Number: PAPP100015 Floodplains: Trudie Johnson, Floodplain Administrator 

Project Name: Jersey Mike’s Subs Traffic 
Engineering: 

Darrin Shoemaker,  
Traffic and Transportation Engineer 

Dev. Rev. Case Mgr: Nicole Dixon Fire Marshal: Joheida Fister, Fire Marshal 

Addressing: Suzanne Brown, 
Addressing Technician 

Natural 
Resources: Sarah Skigen, Natural Resources Assoc. 

   
NNNOOOTTTEEE:::       SSStttaaafff fff :::       Please contact the Development Review Administrator if you have format issues or need additional lines for comments. 
  Additional comments may result from changes to the plans and further discussion. 
  The comments contained herein do NOT constitute an approval. 
 

Comments are based on conceptual plans.  Upon receipt of a formal application, 
additional, more detailed/specific comments may result. 

 

ADDRESSING COMMENTS 
Review is NOT applicable based on the scope of the project:   

 
Review is Complete:  Date:12-20-10 

Comment 
Resolution (How can the applicant address this 
comment / what correction(s) does the applicant need 
to make?) 

Applicable LMO Sec. or Town 
Reg. (Label as Suggestion if it 
is not a requirement) 

Address is 75 Pope Ave              
     Address number will need to be 
displayed on the new signage visible from 
the road. 

 International Fire Codes  
Section 505 
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BUILDING CODES COMMENTS 

Review is NOT applicable based on the scope of the project:   
 
Review is Complete: X Date:13 DEC 10 

Comment 
Resolution (How can the applicant address this 
comment / what correction(s) does the applicant need 
to make?) 

Applicable LMO Sec. or Town 
Reg. (Label as Suggestion if it 
is not a requirement) 

No comments at this time             
                  
 

 
ENGINEERING (General) COMMENTS 

Review is NOT applicable based on the scope of the project:   
Comments in italics are general comments and shall be revised according to the requested application. 
Review is Complete:  Date:     12/20/10, JAL 

Comment 
Resolution (How can the applicant address this 
comment / what correction(s) does the applicant need 
to make?) 

Applicable LMO Sec. or Town 
Reg. (Label as Suggestion if it 
is not a requirement) 

The applicant must meet with staff for an 
Engineering Pre-design Conference prior to 
submitting for a DPR/XDPR/SUB 

Schedule a Pre-Design conference with engineering 
staff at 843-341-3779 LMO 16-5-605 

Provide an erosion and sediment control 
plan. 

Provide an erosion and sediment control plan. LMO 16-5-608 

Show existing and proposed utility locations 
on the plans. 

Show existing and proposed utility locations on the 
plans. LMO 16-5-1702 

Provide a stormwater management plan, 
including relevant calculations, signed and 
sealed by a professional engineer registered 
in South Carolina. 

Provide a stormwater management plan, including 
relevant calculations, signed and sealed by a 
professional engineer registered in South Carolina.  
The design must comply with requirements in 
Chapter 5 of the LMO. 

LMO 16-5-Article VI 
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TRAFFIC ENGINEERING COMMENTS 

Review is NOT applicable based on the scope of the project:   
 
Review is Complete:   Date:  December 13th, 2010 

Comment 
Resolution (How can the applicant address this 
comment / what correction(s) does the applicant need 
to make?) 

Applicable LMO Sec. or Town 
Reg. (Label as Suggestion if it 
is not a requirement) 

Driveway exists serving this site, but it is only approx. 
18’ wide and not wide enough to accommodate two-
way traffic.  Site plan appears to indicate one-way 
circulation through site based on presence of angle 
parking, but any effort to widen the existing driveway 
constitutes new driveway construction and will require 
an Adminstrative waiver from the minimum separation 
requirements.  

Applicant may choose to operate driveway as one-way access or 
improve driveway to accommodate two-way access by seeking 
an Administrative waiver from the driveway minimum separation 
requirement. 

16-5-509(A,G). 

Site plan appears to indicate only one-way ingress 
access with egress to take place via cross-access onto 
adjacent site.  No cross access presently exists.  
Owner of adjacent site on board?   

Delete cross-access or provide documentation from adjacent 
owner site concurring with access as proposed. 

n/a 

Accessible parking per ADA requirements required Provide one van accessible parking space 8’ stall width with 
adjoining 8’ access aisle 

16-5-1204(D) 

Spaces on ends of parking bays to be 10’ wide  Make spaces on ends of parking bays 10’ wide 16-5-1204(B) 
Drive aisles need to be 24’ wide behind 90-degree 
pull-in parking and 18’ wide behind 60-degree parking.  
Both appear compromised 

Provide drive aisles/backing areas behind parking that is of 
adequate width.   

16-5-1206(D) 

Wheel stops to be provided Provide wheel stops 16-5-1206(E) 
One parking space required for each 100 GFA 
provided indoors or within the proposed outdoor deck 
seating area. 

Provide one parking space per 100 sq. ft. of indoor/outdoor 
dining area or reduce area of building and/or outdoor dining 
area.  

16-5-1208(A) 

Bicycle parking to be provided in an amount of ten 
percent of the required vehicle parking 

Provide bicycle parking in an amount of ten percent of the 
required vehicle parking 

16-5-1212 
 

12’ x 40’ off-street loading area required that doesn’t 
encumber drive aisles or areas dedicated to parking  

Provide 12’ x 40’ off-street loading area that doesn’t encumber 
drive aisles or parking stalls 

16-5-1210 
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FIRE MARSHAL COMMENTS 
Review is NOT applicable based on the scope of the project:   

 
Review is Complete:  Date:12/15/2010 – Review is of the site and for access and water supply. 

Comment 
Resolution (How can the applicant address this 
comment / what correction(s) does the applicant need 
to make?) 

Applicable LMO Sec. or Town 
Reg. (Label as Suggestion if it 
is not a requirement) 

In order to determine if the number of 
hydrants is adequate and if the required fire 
flow is met I will need the following 
information - square footage of each 
building, the construction type and if the 
buildings will be sprinklered. 

Provide square footage of each building, the 
construction type and if the buildings will be 
sprinklered 

Section 16-5-1601 LMO & 
Section 508, Appendix B&C 
of 2006 International Fire 
Code 

A minimum of  one fire hydrant shall be 
located with in 500 feet of all portions of the 
building – depending on the required fire 
flow additional hydrants may be required 

Show hydrant on plans Section 16-5-1601 LMO & 
Section 508, Appendix B&C 
of 2006 International Fire 
Code 

Fire flow data will need to be obtained from 
the PSD. 

Contact South Island PSD at 843-785-6224 to obtain 
flow data for closest hydrant. 

Section 16-5-1601 LMO & 
Section 508, Appendix B&C 
of 2006 International Fire 
Code 

All access roads are required to be at least 20 
feet wide – where one-way traffic occurs 14 
feet minimum clearance is required each 
way.  THIS IS THE ACTUAL 
MEASUREMENT OF THE PAVEMENT 
NOT TO INCLUDE CURB OR GUTTER 
AREA. 
 

All traffic engineering requirements must be met – 
these are the minimums for fire rescue access. 

Section 16-5-1206 LMO & 
Section 503.2 of 2006 
International Fire Code) 

                  
                  
                  
                  
 
 



C:\Users\paul.girardeau\Documents\My Projects\2012-38.01 - JMS Hilton Head Shell\Pre App-PPLUS.doc 5

FLOODPLAIN COMMENTS 
Review is NOT applicable based on the scope of the project:   

 
Review is Complete:  Date:11-16-10 

Comment 
Resolution (How can the applicant address this 
comment / what correction(s) does the applicant need 
to make?) 

Applicable LMO Sec. or Town 
Reg. (Label as Suggestion if it 
is not a requirement) 

The building must be elevated to the 
minimum base flood elevation of 14’ msl or 
dry floodproofed to elevation 15’ msl. 

The building appears to be at the existing grade of 
11’ msl as indicated in the application. The applicant 
should declare their intent to dry floodproof the 
building. If this is not the intent then the building 
must be redesigned to show it elevated to 14’ msl. 
The site plan should include the necessary stairs and 
ramps.      

International Building Code 
1612.1, 1612.2 and the Town 
Municipal Ordinance Title 15, 
Section 15-9-312. 
Requirement. 

                  
 
 

NATURAL RESOURCES COMMENTS 
Review is NOT applicable based on the scope of the project:   

Comments in italics are general comments and shall be revised according to the requested application. 
Review is Complete:  Date:12/13/2010 

Comment 
Resolution (How can the applicant address this 
comment / what correction(s) does the applicant need 
to make?) 

Applicable LMO Sec. or Town 
Reg. (Label as Suggestion if it 
is not a requirement) 

All grading and utilities (including irrigation, 
cable, telephone, water, and sewer) must be 
shown in relation to existing trees.  Palmetto 
electric, cable, and telephone must be 
certified by the provider. 

Submit a plan showing the grading and utilities 
(including irrigation, cable, telephone, water, and 
sewer) in relation to existing trees.  Palmetto electric, 
cable, and telephone must be certified by the 
provider. 

LMO 16-3-404.A.5 

Provide a canopy survey of all specimen 
trees within construction limits to include the 
height above the ground of the lowest limbs. 
Only applicable should specimen trees be 
present onsite. 

Submit a canopy survey of all specimen trees within 
construction limits to include the height above the 
ground of the lowest limbs. LMO 16-6-402.B 

Provide a tree tally pre and post construction Provide a tree tally pre and post construction divided LMO 16-3-404..A.4 
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divided into buffer and non-buffer. into buffer and non-buffer. 
Provide tree and topographic survey certified 
by a South Carolina land surveyor <2 years 
old. 

Provide tree and topographic survey certified by a 
South Carolina land surveyor <2 years old. LMO 16-3-405.A 

Mark all trees to be removed with an ‘X’. Mark all trees to be removed with an ‘X’. LMO 16-3-404.A.5 
Should pervious pavers be utilized, please 
submit paver construction detail. 

Submit pervious paver details LMO 16-6-402 

Submit a wetland determination from a Town 
approved wetland consultant and/or Army 
Corps of Engineers <5 years old. If this 
document is not already acquired, a wetland 
waiver may be requested for this site. 

Submit a wetland determination from a Town 
approved wetland consultant and/or Army Corps of 
Engineers <5 years old OR request a letter from staff 
requesting a waiver from the letter of wetland 
determination. 

LMO 16-3-501 
LMO 16-3-501.F 

In areas where there is potential to save 
protected size trees, consider incorporating 
compact spaces into the design. 

Incorporate compact spaces into the design to further 
reduce the impact on existing trees. LMO 16-6-402.B 

Provide a landscape plan detailing new trees 
and native vegetation. A native plant list can 
be furnished upon request.       

Submit landscape plan for review. Sod should be 
minimized to the greatest extent practical in order to 
support LMO 16-3-304.F 

LMO 16-3-304 

Very little tree detail is provided on site plan 
making it hard to anticipate every condition 
associated with site development.  

Prior to next submittal it may be useful to request a 
site meeting to discuss design concept as it relates to 
Natural Resources. 
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DEVELOPMENT REVIEW COMMENTS 
Review is NOT applicable based on the scope of the project:   

 
Review is Complete:  Date:  12/17/10   ND 

Comment 
Resolution (How can the applicant address this 
comment / what correction(s) does the applicant need 
to make?) 

Applicable LMO Sec. or Town 
Reg. (Label as Suggestion if it 
is not a requirement) 

Please see attached DPR 
application/checklist for all items required at 
time of submittal 

      LMO Section 16-3-303 

Project will require Design Review Board 
approval because the property is located 
within Corridor Overlay District 

Submit application for Design Review Board 
approval 

LMO Section 16-3-1003 

Density maximum permitted in the CCW 
district (8000 sq.ft./acre) 

Provide a density calculation demonstrating you meet 
the maximum permitted 

LMO Section 16-4-1601 

Maximum impervious coverage for CCW is 
55% and minimum open space is 20% 

Provide an impervious coverage and open space 
calculation demonstrating you meet min/max 

LMO Section 16-4-1605 

Maximum height is 45’ for CCW Provide the height of the proposed structure 
demonstrating you do not exceed limit 

LMO Section 16-4-1701 

10’ adjacent use and 25’ adjacent street 
setbacks and buffers are required 

Illustrate and label on the plan LMO Section 16-5-402 

Parking shall be no more than and no less 
than 75% of what is required in LMO 
Section 16-5-1208 

Provide a parking calculation showing how you meet 
this requirement 

LMO Section 16-5-402 

For site designs with connection between 
properties, need easements recorded to 
establish cross-access and shared parking 
rights 

Provide the recorded easements LMO Section 16-5-402 

Medians at ends of parking bays shall be 15’ 
in width 

Make sure the median at the end of the bay is 15’ and 
provide the distance on the plan 

LMO Section 16-5-1208H 

One loading space is required with 
dimensions of 12’ x 40’ 

If your use requires routinely delivered merchandise 
or goods, please illustrate and label the required 
loading space  

LMO Section 16-5-1210 
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Impact fees will be required for proposed 
project 

You will need to pay approximately $8,244 County, 
$21,026 Town, at time of building permit 

LMO Section 16-5-1801 

Site Lighting Plan is required Please provide plan when submitting DPR LMO Section 16-3-305 
                  
 

UTILITY COMPANY COMMENTS 
 
Public Service District:  FILL IN 
 
Contact Information:  FILL IN 
         
 
Please contact the Public Service District directly for all applicable requirements. 
 
 
Palmetto Electric 
 
Contact Information:   Bob Bishop, 843-681-5551 or 1-800-922-5551 
 email:  bbishop@palmetto.coop 
 
Please contact Palmetto Electric directly for all applicable requirements. 
 
 
Hargray (Telephone, Internet, Cable) 
 
Contact Information:  1-800-726-1266 
 
Please contact Hargray directly for all applicable requirements. 
 
 

ADDITIONAL PERMITS, NECESSARY APPROVALS 
NOTE to Case Manager:  Please revise list based on the specific project 
 

• Development Plan Review (DPR) approval – see attached application 
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• Design Review Board – Conceptual and Final Approval 
• Tree Removal Permit 
• Wetland Alteration/Waiver 
• Waiver 
• Building Permits 
• Encroachment Permits (SCDOT, Town of HHI, Beaufort County) 
• DHECH – OCRM, Land Disturbance Permit 
• Utility Companies – Will Serve Letters 
•       
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PPRREE--AAPPPPLLIICCAATTIIOONN  MMEEEETTIINNGG  

SSTTAAFFFF  CCOOMMMMEENNTTSS  
   

Comments Due:      December 17 
Bldg. & Fire 
Codes: Richard Spruce, Plans Review Administrator 

Meeting Date(s):      December 20 Engineering: Jennifer Lyle, Assistant Town Engineer 
PAPP Number: PAPP100015 Floodplains: Trudie Johnson, Floodplain Administrator 

Project Name: Jersey Mike’s Subs Traffic 
Engineering: 

Darrin Shoemaker,  
Traffic and Transportation Engineer 

Dev. Rev. Case Mgr: Nicole Dixon Fire Marshal: Joheida Fister, Fire Marshal 

Addressing: Suzanne Brown, 
Addressing Technician 

Natural 
Resources: Sarah Skigen, Natural Resources Assoc. 

   
NNNOOOTTTEEE:::       SSStttaaafff fff :::       Please contact the Development Review Administrator if you have format issues or need additional lines for comments. 
  Additional comments may result from changes to the plans and further discussion. 
  The comments contained herein do NOT constitute an approval. 
 

Comments are based on conceptual plans.  Upon receipt of a formal application, 
additional, more detailed/specific comments may result. 

 

ADDRESSING COMMENTS 
Review is NOT applicable based on the scope of the project:   

 
Review is Complete:  Date:12-20-10 

Comment 
Resolution (How can the applicant address this 
comment / what correction(s) does the applicant need 
to make?) 

Applicable LMO Sec. or Town 
Reg. (Label as Suggestion if it 
is not a requirement) 

Address is 75 Pope Ave              
     Address number will need to be 
displayed on the new signage visible from 
the road. 

 International Fire Codes  
Section 505 
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BUILDING CODES COMMENTS 

Review is NOT applicable based on the scope of the project:   
 
Review is Complete: X Date:13 DEC 10 

Comment 
Resolution (How can the applicant address this 
comment / what correction(s) does the applicant need 
to make?) 

Applicable LMO Sec. or Town 
Reg. (Label as Suggestion if it 
is not a requirement) 

No comments at this time             
                  
 

 
ENGINEERING (General) COMMENTS 

Review is NOT applicable based on the scope of the project:   
Comments in italics are general comments and shall be revised according to the requested application. 
Review is Complete:  Date:     12/20/10, JAL 

Comment 
Resolution (How can the applicant address this 
comment / what correction(s) does the applicant need 
to make?) 

Applicable LMO Sec. or Town 
Reg. (Label as Suggestion if it 
is not a requirement) 

The applicant must meet with staff for an 
Engineering Pre-design Conference prior to 
submitting for a DPR/XDPR/SUB 

Schedule a Pre-Design conference with engineering 
staff at 843-341-3779 LMO 16-5-605 

Provide an erosion and sediment control 
plan. 

Provide an erosion and sediment control plan. LMO 16-5-608 

Show existing and proposed utility locations 
on the plans. 

Show existing and proposed utility locations on the 
plans. LMO 16-5-1702 

Provide a stormwater management plan, 
including relevant calculations, signed and 
sealed by a professional engineer registered 
in South Carolina. 

Provide a stormwater management plan, including 
relevant calculations, signed and sealed by a 
professional engineer registered in South Carolina.  
The design must comply with requirements in 
Chapter 5 of the LMO. 

LMO 16-5-Article VI 
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TRAFFIC ENGINEERING COMMENTS 

Review is NOT applicable based on the scope of the project:   
 
Review is Complete:   Date:  December 13th, 2010 

Comment 
Resolution (How can the applicant address this 
comment / what correction(s) does the applicant need 
to make?) 

Applicable LMO Sec. or Town 
Reg. (Label as Suggestion if it 
is not a requirement) 

Driveway exists serving this site, but it is only approx. 
18’ wide and not wide enough to accommodate two-
way traffic.  Site plan appears to indicate one-way 
circulation through site based on presence of angle 
parking, but any effort to widen the existing driveway 
constitutes new driveway construction and will require 
an Adminstrative waiver from the minimum separation 
requirements.  

Applicant may choose to operate driveway as one-way access or 
improve driveway to accommodate two-way access by seeking 
an Administrative waiver from the driveway minimum separation 
requirement. 

16-5-509(A,G). 

Site plan appears to indicate only one-way ingress 
access with egress to take place via cross-access onto 
adjacent site.  No cross access presently exists.  
Owner of adjacent site on board?   

Delete cross-access or provide documentation from adjacent 
owner site concurring with access as proposed. 

n/a 

Accessible parking per ADA requirements required Provide one van accessible parking space 8’ stall width with 
adjoining 8’ access aisle 

16-5-1204(D) 

Spaces on ends of parking bays to be 10’ wide  Make spaces on ends of parking bays 10’ wide 16-5-1204(B) 
Drive aisles need to be 24’ wide behind 90-degree 
pull-in parking and 18’ wide behind 60-degree parking.  
Both appear compromised 

Provide drive aisles/backing areas behind parking that is of 
adequate width.   

16-5-1206(D) 

Wheel stops to be provided Provide wheel stops 16-5-1206(E) 
One parking space required for each 100 GFA 
provided indoors or within the proposed outdoor deck 
seating area. 

Provide one parking space per 100 sq. ft. of indoor/outdoor 
dining area or reduce area of building and/or outdoor dining 
area.  

16-5-1208(A) 

Bicycle parking to be provided in an amount of ten 
percent of the required vehicle parking 

Provide bicycle parking in an amount of ten percent of the 
required vehicle parking 

16-5-1212 
 

12’ x 40’ off-street loading area required that doesn’t 
encumber drive aisles or areas dedicated to parking  

Provide 12’ x 40’ off-street loading area that doesn’t encumber 
drive aisles or parking stalls 

16-5-1210 
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FIRE MARSHAL COMMENTS 
Review is NOT applicable based on the scope of the project:   

 
Review is Complete:  Date:12/15/2010 – Review is of the site and for access and water supply. 

Comment 
Resolution (How can the applicant address this 
comment / what correction(s) does the applicant need 
to make?) 

Applicable LMO Sec. or Town 
Reg. (Label as Suggestion if it 
is not a requirement) 

In order to determine if the number of 
hydrants is adequate and if the required fire 
flow is met I will need the following 
information - square footage of each 
building, the construction type and if the 
buildings will be sprinklered. 

Provide square footage of each building, the 
construction type and if the buildings will be 
sprinklered 

Section 16-5-1601 LMO & 
Section 508, Appendix B&C 
of 2006 International Fire 
Code 

A minimum of  one fire hydrant shall be 
located with in 500 feet of all portions of the 
building – depending on the required fire 
flow additional hydrants may be required 

Show hydrant on plans Section 16-5-1601 LMO & 
Section 508, Appendix B&C 
of 2006 International Fire 
Code 

Fire flow data will need to be obtained from 
the PSD. 

Contact South Island PSD at 843-785-6224 to obtain 
flow data for closest hydrant. 

Section 16-5-1601 LMO & 
Section 508, Appendix B&C 
of 2006 International Fire 
Code 

All access roads are required to be at least 20 
feet wide – where one-way traffic occurs 14 
feet minimum clearance is required each 
way.  THIS IS THE ACTUAL 
MEASUREMENT OF THE PAVEMENT 
NOT TO INCLUDE CURB OR GUTTER 
AREA. 
 

All traffic engineering requirements must be met – 
these are the minimums for fire rescue access. 

Section 16-5-1206 LMO & 
Section 503.2 of 2006 
International Fire Code) 
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FLOODPLAIN COMMENTS 
Review is NOT applicable based on the scope of the project:   

 
Review is Complete:  Date:11-16-10 

Comment 
Resolution (How can the applicant address this 
comment / what correction(s) does the applicant need 
to make?) 

Applicable LMO Sec. or Town 
Reg. (Label as Suggestion if it 
is not a requirement) 

The building must be elevated to the 
minimum base flood elevation of 14’ msl or 
dry floodproofed to elevation 15’ msl. 

The building appears to be at the existing grade of 
11’ msl as indicated in the application. The applicant 
should declare their intent to dry floodproof the 
building. If this is not the intent then the building 
must be redesigned to show it elevated to 14’ msl. 
The site plan should include the necessary stairs and 
ramps.      

International Building Code 
1612.1, 1612.2 and the Town 
Municipal Ordinance Title 15, 
Section 15-9-312. 
Requirement. 

                  
 
 

NATURAL RESOURCES COMMENTS 
Review is NOT applicable based on the scope of the project:   

Comments in italics are general comments and shall be revised according to the requested application. 
Review is Complete:  Date:12/13/2010 

Comment 
Resolution (How can the applicant address this 
comment / what correction(s) does the applicant need 
to make?) 

Applicable LMO Sec. or Town 
Reg. (Label as Suggestion if it 
is not a requirement) 

All grading and utilities (including irrigation, 
cable, telephone, water, and sewer) must be 
shown in relation to existing trees.  Palmetto 
electric, cable, and telephone must be 
certified by the provider. 

Submit a plan showing the grading and utilities 
(including irrigation, cable, telephone, water, and 
sewer) in relation to existing trees.  Palmetto electric, 
cable, and telephone must be certified by the 
provider. 

LMO 16-3-404.A.5 

Provide a canopy survey of all specimen 
trees within construction limits to include the 
height above the ground of the lowest limbs. 
Only applicable should specimen trees be 
present onsite. 

Submit a canopy survey of all specimen trees within 
construction limits to include the height above the 
ground of the lowest limbs. LMO 16-6-402.B 

Provide a tree tally pre and post construction Provide a tree tally pre and post construction divided LMO 16-3-404..A.4 
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divided into buffer and non-buffer. into buffer and non-buffer. 
Provide tree and topographic survey certified 
by a South Carolina land surveyor <2 years 
old. 

Provide tree and topographic survey certified by a 
South Carolina land surveyor <2 years old. LMO 16-3-405.A 

Mark all trees to be removed with an ‘X’. Mark all trees to be removed with an ‘X’. LMO 16-3-404.A.5 
Should pervious pavers be utilized, please 
submit paver construction detail. 

Submit pervious paver details LMO 16-6-402 

Submit a wetland determination from a Town 
approved wetland consultant and/or Army 
Corps of Engineers <5 years old. If this 
document is not already acquired, a wetland 
waiver may be requested for this site. 

Submit a wetland determination from a Town 
approved wetland consultant and/or Army Corps of 
Engineers <5 years old OR request a letter from staff 
requesting a waiver from the letter of wetland 
determination. 

LMO 16-3-501 
LMO 16-3-501.F 

In areas where there is potential to save 
protected size trees, consider incorporating 
compact spaces into the design. 

Incorporate compact spaces into the design to further 
reduce the impact on existing trees. LMO 16-6-402.B 

Provide a landscape plan detailing new trees 
and native vegetation. A native plant list can 
be furnished upon request.       

Submit landscape plan for review. Sod should be 
minimized to the greatest extent practical in order to 
support LMO 16-3-304.F 

LMO 16-3-304 

Very little tree detail is provided on site plan 
making it hard to anticipate every condition 
associated with site development.  

Prior to next submittal it may be useful to request a 
site meeting to discuss design concept as it relates to 
Natural Resources. 
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DEVELOPMENT REVIEW COMMENTS 
Review is NOT applicable based on the scope of the project:   

 
Review is Complete:  Date:  12/17/10   ND 

Comment 
Resolution (How can the applicant address this 
comment / what correction(s) does the applicant need 
to make?) 

Applicable LMO Sec. or Town 
Reg. (Label as Suggestion if it 
is not a requirement) 

Please see attached DPR 
application/checklist for all items required at 
time of submittal 

      LMO Section 16-3-303 

Project will require Design Review Board 
approval because the property is located 
within Corridor Overlay District 

Submit application for Design Review Board 
approval 

LMO Section 16-3-1003 

Density maximum permitted in the CCW 
district (8000 sq.ft./acre) 

Provide a density calculation demonstrating you meet 
the maximum permitted 

LMO Section 16-4-1601 

Maximum impervious coverage for CCW is 
55% and minimum open space is 20% 

Provide an impervious coverage and open space 
calculation demonstrating you meet min/max 

LMO Section 16-4-1605 

Maximum height is 45’ for CCW Provide the height of the proposed structure 
demonstrating you do not exceed limit 

LMO Section 16-4-1701 

10’ adjacent use and 25’ adjacent street 
setbacks and buffers are required 

Illustrate and label on the plan LMO Section 16-5-402 

Parking shall be no more than and no less 
than 75% of what is required in LMO 
Section 16-5-1208 

Provide a parking calculation showing how you meet 
this requirement 

LMO Section 16-5-402 

For site designs with connection between 
properties, need easements recorded to 
establish cross-access and shared parking 
rights 

Provide the recorded easements LMO Section 16-5-402 

Medians at ends of parking bays shall be 15’ 
in width 

Make sure the median at the end of the bay is 15’ and 
provide the distance on the plan 

LMO Section 16-5-1208H 

One loading space is required with 
dimensions of 12’ x 40’ 

If your use requires routinely delivered merchandise 
or goods, please illustrate and label the required 
loading space  

LMO Section 16-5-1210 
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Impact fees will be required for proposed 
project 

You will need to pay approximately $8,244 County, 
$21,026 Town, at time of building permit 

LMO Section 16-5-1801 

Site Lighting Plan is required Please provide plan when submitting DPR LMO Section 16-3-305 
                  
 

UTILITY COMPANY COMMENTS 
 
Public Service District:  FILL IN 
 
Contact Information:  FILL IN 
         
 
Please contact the Public Service District directly for all applicable requirements. 
 
 
Palmetto Electric 
 
Contact Information:   Bob Bishop, 843-681-5551 or 1-800-922-5551 
 email:  bbishop@palmetto.coop 
 
Please contact Palmetto Electric directly for all applicable requirements. 
 
 
Hargray (Telephone, Internet, Cable) 
 
Contact Information:  1-800-726-1266 
 
Please contact Hargray directly for all applicable requirements. 
 
 

ADDITIONAL PERMITS, NECESSARY APPROVALS 
NOTE to Case Manager:  Please revise list based on the specific project 
 

• Development Plan Review (DPR) approval – see attached application 
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• Design Review Board – Conceptual and Final Approval 
• Tree Removal Permit 
• Wetland Alteration/Waiver 
• Waiver 
• Building Permits 
• Encroachment Permits (SCDOT, Town of HHI, Beaufort County) 
• DHECH – OCRM, Land Disturbance Permit 
• Utility Companies – Will Serve Letters 
•       
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DDEESSIIGGNN  TTEEAAMM//DDRRBB  CCOOMMMMEENNTT  SSHHEEEETT  

  
TThhee  ccoommmmeennttss  bbeellooww  aarree  ssttaaffff  rreeccoommmmeennddaattiioonnss  ttoo  tthhee  DDeessiiggnn  RReevviieeww  BBooaarrdd  ((DDRRBB))  

aanndd  ddoo  NNOOTT  ccoonnssttiittuuttee  DDRRBB  aapppprroovvaall  oorr  ddeenniiaall..  
  

 
PROJECT NAME: Jersey Mikes Subs – NEW DEVELOPMENT CONCEPTUAL DRB#: DR 120029 
 
DATE: October 23, 2012 
 
RECOMMENDATION:  Approval      Approval with Conditions     Denial      

 
ARCHITECTURAL DESIGN 
DESIGN GUIDE/LMO CRITERIA Complies 

Yes 
 
No 

 
Not Applicable Comments or Conditions 

Structure is designed to be appropriate to the 
neighborhood     
Promotes pedestrian scale and circulation     
Design is unobtrusive and set into the natural 
environment     

Utilizes natural materials and colors    Brick veneer foundation is recommended 
versus stone veneer. 

Avoids distinctive vernacular styles     
Design is appropriate for its use     
All facades are have equal design characteristics    Provide additional relief on South elevation. 
Avoids monotonous planes or unrelieved repetition     
Has a strong roof form with enough variety to provide 
visual interest     
Minimum roof pitch of 6/12     
Overhangs are sufficient for the façade height.     
Forms an details are sufficient to reduce the mass of the 
structure     
Human scale is achieved by the use of proper proportions    Consider heavier top member for trellis – it 
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and architectural elements looks thin on West and East elevation, 
especially when compared to the dumpster 
screen trellis. 

Utilizes a variety of materials, textures and colors    Implied in drawings.  Will need to specify.   
Incorporates wood or wood simulating materials     
Windows are in proportion to the facade     
Details are clean, simple and appropriate while avoiding 
excessive ornamentation     
Utilities and equipment are concealed from view     
Decorative lighting is limited and low wattage and adds 
to the visual character     
Accessory elements are design to coordinate with the 
primary structure     
 
LANDSCAPE DESIGN 
DESIGN GUIDE/LMO CRITERIA Complies 

Yes 
 
No 

 
Not Applicable Comments or Conditions 

Treats the Landscape as a major element of the project 
   

Little is specified in the conceptual plan.  
Will require a full plan and schedule for 
Final Approval. 

Provides Landscaping of a scope and size that is in 
proportion to the scale of the development          

Landscape is designed so that it may be maintained in 
its natural shape and size     

Preserves a variety of existing native trees and shrubs     
Provides for a harmonious setting for the site’s 
structures, parking areas or other construction     

Location of existing trees and new trees provides 
street buffers, mitigation for parking lots, and an 
architectural complement that visually mitigates 
between parking lots and building(s) 

   
 

Shrubs are selected to complement the natural setting, 
provide visual interest and screen less desirable 
elements of the project 

   
 

A variety of species is selected for texture and color     
Provides overall order and continuity of the 
Landscape plan     

Native plants or plants that have historically been     
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prevalent on the Island are utilized 
A variety of sizes is selected to create a “layered” 
appearance for visual interest and a sense of depth     

The location of existing mature trees is taken into 
account in placement of shrubs so as not to damage 
tree roots 

   
 

Proper spacing and location for plants to reach their 
mature size and natural shape while avoiding 
excessive or unnatural pruning 

   
 

Proposed groundcovers are evergreen species with 
low maintenance needs     

Large grassed lawn areas encompassing a major 
portion of the site are avoided     

The adjacent development is taken into account in 
determining the most appropriate buffer so as not to 
depart too dramatically from the neighborhood 

   
 

Ornamentals and Annuals are limited to entrances and 
other focal points     

 
NATURAL RESOURCE PROTECTION 
DESIGN GUIDE/LMO CRITERIA Complies 

Yes 
 
No 

 
Not Applicable Comments or Conditions 

An effort has been made to preserve existing trees and 
under story plants     
Supplemental and replacement trees meet LMO 
requirements for size, species and number     
Wetlands if present are avoided and the required 
buffers are maintained     
Sand dunes if present are not disturbed     
 
MISC COMMENTS/QUESTIONS 
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