
  

 
 

 The Town of Hilton Head Island 
Parks & Recreation Commission Meeting 

 

Monday, February 27, 2012 
3:30 p.m. – Benjamin M. Racusin Council Chambers 

 

AGENDA 
 

As a Courtesy to Others Please Turn Off All Cell Phones and Pagers during the Meeting 

 

1.  Call to Order  
2.  Pledge of Allegiance to the Flag 
3. Freedom of Information Act Compliance 

Public notification of this meeting has been published, posted, and mailed in compliance with 
the Freedom of Information Act and the Town of Hilton Head Island requirements. 

4.   New Business  
a. Proposed Island Recreation Association Agreement of Memorandum  

5.   Adjournment 
 
 
 
 
Please note that a quorum of Town Council may result if four (4) or more Town 
Council members attend this meeting. 

 

SPECIAL MEETING 



MEMORANDUM 
 

 
 
TO:  Parks and Recreation Commission 
 
FROM: Scott Liggett, Director of Public Projects and Facilities / Chief Engineer   
 
DATE: February 6, 2012 
 
RE:  Proposed Memorandum of Understanding–Island Recreation Center   

   
 
Recommendation:  Staff recommends that the attached Memorandum of Understanding  
(MOU) and Agreement between the Town of Hilton Head Island (Town) and the Island 
Recreation Association, Inc. (Association) be approved for renewal and forwarded to the 
Public Facilities Committee recommending that they approve them and forward them to 
Town Council for consideration.       

Summary:  This Memorandum of Understanding is between the Town and the  
Association  regarding the management and operation of the Hilton Head Island 
Recreation Center (Center), Jarvis Creek Park, Shelter Cove Community Park, and the 
Chaplin Community Park Tennis Courts and Cordillo Parkway Tennis Courts.  The Town 
currently has an MOU with the Association that will expire on March 31, 2012.  This 
proposed MOU would renew the relationship with the Association for another five year 
period.   
 
The proposed MOU incorporates as exhibit A the separate Agreement between the Town 
and the Association which relates to the Association managing the Shelter Cove 
Community Park, Jarvis Creek Park, Chaplin Community Park Tennis Courts, and 
Cordillo Parkway Tennis Courts.  The proposed MOU also incorporates the applicable 
site plans, covenants and restrictions, agreements, operational plans and fee schedules as 
exhibits B through G.   
 
A material change within Exhibit A, Section 2.05 Operational Plan is an added  
requirement intended to more equitably address demands made upon our public tennis 
facilities during the month of March.  Staff recommends that a formal solicitation process 
(Request for Proposals- RFP) consistent with our procurement code be conducted in 
order to schedule play during this time of high demand.  “Blocks” of time are envisioned 
to be competed for by sponsors desiring to hold multi-day tournaments. The RFP shall at 
a minimum require a fee for court usage, an on-site representative during all tournament 
play, insurance, demonstrated ability to manage similar events, ability to provide for the 
health, safety, and welfare of players and spectators, and the provision of temporary 
restroom facilities for tournament play at the Cordillo Tennis Courts. 
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Background:  The Town and Island Rec. have a long standing relationship which 
heretofore has been codified in a series of individual documents pertaining to Town 
owned properties developed as recreational and special event facilities and managed as 
such by Island Rec.  The Town staff recommends that the MOU and Agreements be 
renewed in the consolidated format by which the three separate Agreements become one 
exhibit to the MOU.  This will continue to make it convenient for maintenance and 
supervision of the MOU and Agreements.  The attached documents reflect a continued 
refinement with a focus on process improvement regarding the provision of recreational 
services and facilities within the Town.    
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STATE OF SOUTH CAROLINA ) 

     )      MEMORANDUM OF UNDERSTANDING 

COUNTY OF BEAUFORT  ) 

      

 

 THIS MEMORANDUM OF UNDERSTANDING is made and entered into this 

_______ day of _______________, 2012, by and between the Town of Hilton Head Island, 

South Carolina, (hereinafter referred to as the “Town”), and the Hilton Head Island 

Recreation Association, Inc., a South Carolina not-for-profit corporation (hereinafter 

referred to as the “Association”). 

 

 WHEREAS, the Town recognizes the need for providing for a recreational services 

and facilities throughout the Town; and  

 

 WHEREAS, the Town owns the Recreation Center, Shelter Cove Community 

Park, Jarvis Creek Park, Crossings Park, Bristol Sports Arena, Barker Field Extension, 

Chaplin Community Park and Tennis Courts, and the Cordillo Tennis Courts, all located 

within the Town; and  

 

 WHEREAS, the Town of Hilton Head Island and the Hilton Head Island 

Recreation Association desire to enter into an agreement wherein the Association will 

manage and operate the Recreation Center, Shelter Cove Community Park, Jarvis Creek 

Park, Crossings Park, Bristol Sports Arena, Barker Field Extension, Chaplin Community 

Park and Tennis Courts, and the Cordillo Tennis Courts.  

 

 NOW, THEREFORE, for and in consideration of the mutual promises, 

undertakings and covenants set forth herein, the receipt and sufficiency of which is 

acknowledged and affirmed by the Town and the Association, the parties hereto agree as 

follows: 

     

1. Governing Document. It is the intent of the parties that this Memorandum of 

Understanding and the accompanying exhibits shall replace all previous 

documents entered into between the Town and the  Association regarding the 

management and operation of the Center, Shelter Cove Community Park, Jarvis 

Creek Park, Crossings Park, Bristol Sports Arena, Barker Field Extension, and 

Chaplin Community Park and Tennis Courts and the Cordillo Tennis Courts.   

 

Exhibit A.  Agreement which shall govern the management and operation of 

Shelter Cove Community Park, Jarvis Creek Park, Crossings Park, Bristol Sports 

Arena, Barker Field Extension, Chaplin Community Park Tennis Courts and the 

Cordillo Parkway Tennis Courts. 

 

Exhibit B.  Site Plans for Parks and tennis Facilities 

 

Exhibit C.  Covenants and Restrictions   (Shelter Cove Park) 
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Exhibit D.  Use and Assessments Agreement   (Shelter Cove Park) 

 

Exhibit E.  Van Der Meer Agreement  (Cordillo Tennis Courts) 

 

Exhibit F.  Operation Plan for Tennis Courts 

 

Exhibit G.  Fee Schedules for Parks and Tennis Courts 

 

2. General. 

 

a.  The Town owns the Recreation Center, Shelter Cove Community Park, Jarvis 

Creek Park, Chaplin Community Park, and Cordillo Parkway Tennis Courts.  The 

Association shall manage and operate the Center, Shelter Cove Community Park, 

Jarvis Creek Park, Crossings Park, Bristol Sports Arena, Barker Field Extension, 

Chaplin Community Park and Tennis Courts, and the Cordillo Parkway Tennis 

Courts.  Personnel of the Association shall not be employees of the Town. 

 

b.  The Association shall coordinate a schedule of programs that utilizes all areas 

at the Center, above mentioned Parks and Tennis Courts and those School District 

recreational facilities made available to the Town by the lease.  Programs shall be 

offered for all age groups.  Access to facilities at the Center, Parks and Tennis 

Court facilities shall be without regard to race, creed, disability, color, sex or 

national origin. 

 

3. Maintenance.    The Association shall maintain all buildings, facilities and 

grounds at the Center and Tennis Courts in a clean, safe manner and in good 

repair, normal wear and tear excepted.  Maintenance of the Shelter Cove 

Community Park and the Jarvis Creek Park shall be through the Facilities 

Management Division of the Town.  Maintenance of the Crossings Park, Bristol 

Sports Arena, Barker Field Extension, and Chaplin Community Park shall be 

through Beaufort County.  

 

4. Programming.   

 

a. The Center and Parks, excluding the swimming pool, shall be open daily, 

except during annual maintenance and the following holidays: Christmas Eve, 

Christmas, New Years Day, Thanksgiving Day, Easter Sunday, Memorial 

Day, July 4th and Labor Day.  Unless otherwise listed in the Agreement, hours 

of operation shall be as follows: 

 

  Monday through Friday 8:00 am-9:00 pm 

  Saturday   10:00 am-3:00 pm 

  Sunday    12:00 noon-4:00 pm 
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b. The Association may schedule programs or have facility rentals that occur 

outside the normal operating hours. 

 

c. The Association shall be authorized to provide supervised instruction for 

various recreation activities as part of its regular programming.  Instruction 

related to surfing classes may occur at the beach and will not be considered to 

be commercial activity upon the beach.  The Association shall be authorized 

to utilize a golf cart or gator to access the beach and carry the equipment to all 

periods of instruction.  

 

5. Swimming Pool. 

 

a. The swimming pool shall be open and staffed daily, except during inclement 

weather, periods of pool malfunction, installation and deflation  of the Air 

Dome and the following holidays:  Christmas Eve, Christmas Day, New Years 

Day, Easter Sunday, and Thanksgiving Day.  The hours of operation shall be 

as follows: 

 

  Monday through Friday  9:00 am-7:00 pm 

  Saturday & Sunday   12:00 noon-4:00 pm 

 

  (During weekends, the Association may schedule programs or have  

  facility rentals that occur outside these normal operating hours.) 

 

The Association may also open the swimming pool at such hours as it shall 

determine are needed for special events, or during such additional periods as it 

determines are warranted by weather and anticipated use. 

 

b. In accordance with paragraph 4 of the Lease 1(b), the swimming pool shall 

also be open during school hours eight (8) weeks prior to the end of the school 

year for Board of Education programs.  Staffing will be by appropriately 

certified Board of Education and Association personnel. 

 

6. Operating Funds. 

 

a. The Association shall submit an annual operating budget to the Town. 

The submission of this budget shall coincide with the Town’s annual budget 

process.  The Town Manager, or his designee, shall inform the Association of 

the  procedures to be followed in regard to the budgeting process. 

 

b. The Association shall raise 50% of its operating budget as shown on its  

operating account profit and loss statement from all sources other than the 

Town General Fund commitment for the annual operating budget of the 

Center.  The Association shall also be authorized to charge reasonable user 

fees for programs and services provided by the Center, Parks and Tennis Court 

facilities.  Such fees shall be designed to offset applicable personnel, 

administrative and operating expenses allocable to the program or service. 
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c. Other entities, public or private, may contribute to the annual operating budget 

of the Association.  

 

d. It is understood by the Association that the Town will not provide operating 

funds for the facility on Cordillo Parkway now known as the Island Art 

Academy, during the term of the Association’s lease agreement with the Art 

League or any other entity. 

 

7. Accounting Services.  The Town shall provide timely accounting, check writing, 

payroll, audit and income tax preparation services to the Association.  These 

services shall include: 

 

a. a monthly and annual balance sheet and profit and loss statement; 

  

b. a monthly and annual general ledger of transactions; 

 

c. monthly reconciliation of bank statements; 

 

d. preparation of checks, including payroll checks and payroll tax payments, 

including filing of withholding, FICA and similar state and federal reports; 

 

e. all audit and audit review preparation services necessary to comply with Town 

requirements; and 

 

f. annual state and federal income tax submissions. 

Accounting reports shall be in a format reasonably acceptable to the Association 

and the Town. 

 

8. Bank Accounts, Checks, and Payments. 

 

a. Bank accounts shall be maintained in such institutions as the Association 

 shall determine appropriate.  Checks shall be prepared by the Town on the 

Association’s check forms, normally based on a written request of the 

Association indicating the payee, account code and invoice or other 

appropriate reference data.  Checks shall be signed by such person(s) as the 

Association shall determine. 

 

b. A separate checking account in an amount not to exceed Two Thousand Five 

Hundred dollars ($2,500.00), unless otherwise authorized in writing by the 

Town, shall be maintained by the Association to fund smaller ongoing cash 

needs.  Checks drafted upon this account shall be prepared and signed by such 

person(s) as the Association shall determine.  When the Association requests 

the Town to transfer additional funds to replenish this account the Association 

will provide to the Town adequate information regarding payees, account 

numbers, and invoice or reference data to permit the Association’s accounting 

records to be maintained properly.  The Association shall make requests for 
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the Town to transfer additional funds to replenish this account on a not less 

than monthly basis. 

 

c. The Association shall provide to the Town schedules of pay rates of 

Association personnel, time sheets and other information requested by the 

Town for proper payroll records.  Such personnel shall not be deemed 

employees or agents of the Town. 

 

9. Procurement and Purchasing.  Unless otherwise authorized in writing by the 

Town, the Association will adhere to procurement and purchasing procedures of 

the Town in its purchase of materials and services for the Center, Parks, and 

Tennis Courts.  This shall not be interpreted to mean that the Town must execute 

or approve such purchases, however, unless otherwise agreed upon between the 

parties.  All such purchases shall be deemed direct transactions between the 

Association and the entity providing the materials or services. 

 

10. Miscellaneous.   

 

a. The Association shall provide the Town with current copies of all insurance 

policies of the Association relating to the Center, Parks and Tennis Courts 

within thirty (30) days of signing of the Agreement and copy the Town upon 

each renewal of said insurance policies.   

 

b. The Association shall provide the Town with copies of all insurance policies 

the Association requires Users to provide to the Association in accordance 

with the Agreements in Exhibits A, B, and C relating to the Center, Parks and 

Tennis Courts within thirty (30) days of receiving of the copy of the policy. 

 

c. The Association shall remain a not-for-profit independent entity whose 

policies and procedures shall be determined by its Board of Directors.  

  

d. The Association shall provide the Town with an annual independent audit 

report or audit review report.  An annual audit report shall be submitted no 

less than every third year.  

 

11. Notices.  All notices required under this Memorandum shall be deemed to 

 have been given if in writing  and (a) delivered personally or (b) mailed first 

 class, postage prepaid, to the address of record set forth below, in which 

 case delivery shall be deemed to have occurred two calendar days after the  

 date of postmark.  The address of record may be changed by written notice to 

 the other party. 

 

12. Term.  The term of this Memorandum of Understanding shall be from the 

 date of execution to November 7, 2016.  Prior to November 7, 2016, the  

 Memorandum will be reviewed by the Town and the Association.  Changes 

 may be made only with and by the mutual consent of both parties. 
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13. Termination.  In addition any other rights of termination set forth in this 

 Memorandum, each party shall have the right to terminate this Memorandum, by 

 written notice to the other party, if the other party is in default of any term or 

 provision of this Memorandum, and the defaulting party fails to cure or correct 

 such default within fourteen (14) days of notice thereof from the non-defaulting 

 party.  A party may elect to disregard a default for the period of time without 

 waiving its right to declare a default at a subsequent time or upon reoccurrence 

 of the default. 

 

 IN WITNESS WHEREOF, the parties hereto have affixed their signatures hereto 

the date first written hereinabove. 
 

 

 

WITNESSES:    HILTON HEAD ISLAND RECREATION  

     ASSOCIATION, INC. 

 

____________________________ By:    _______________________________________ 

 

 

____________________________ Attest: ______________________________________ 

 

 

 

WITNESSES:    TOWN OF HILTON HEAD ISLAND  

 

_____________________________ By:     _______________________________________ 

 Drew A. Laughlin, Mayor 

 

______________________________ Attest: _______________________________________ 

 Stephen G. Riley, CM, Town Manager 



EXHIBIT A 
 

STATE OF SOUTH CAROLINA  ) 

)  AGREEMENT 

COUNTY OF BEAUFORT   ) 

 

 

This Agreement is made on this ___ Day of _____________, 2012, by and between The 

Town of Hilton Head Island, South Carolina (hereinafter “Town”) and the Hilton Head Island 

Recreation Association, Inc. (hereinafter “Association”), A South Carolina Not For Profit 

Corporation. 

Know all men by these presents that for and in consideration of the sum of One and 

no/100 ($1.00) Dollars, each to the other paid at and before the execution and delivery of these 

presents, and also the full and faithful performance and completion of the mutual undertakings 

and covenants set forth herein, the receipt and sufficiency whereof is acknowledged by the 

Parties hereto, the Town and the Association agree as follows: 

ARTICLE 1 - DEFINITIONS 

1.0 Definitions:  Particular words and phrases used herein shall have the following meanings: 

1.01 Agreement:  When used herein, “Agreement” shall mean and refer to this Agreement 

between The Town of Hilton Head Island, South Carolina and The Hilton Head Island 

Recreation Association, Inc. 

1.02 Association:  When used herein, “Association” shall mean and refer to the Hilton Head 

Island Recreation Association, Inc. 

1.03 Barker Field Extension Park:  The existing park located on 160 Mitchelville Road, Hilton 

Head Island, South Carolina, and which is shown and described on the Pictorial attached as Exhibit 

“B.1”; and which is owned by the Town of Hilton Head Island, South Carolina 



1.04 Bristol Sports Arena:  The existing park located on 4 Helmsman Way, Hilton Head Island, 

South Carolina, and which is shown and described on the Pictorial thereof attached hereto as Exhibit 

“B.2”; and which is owned by the Town of Hilton Head Island, South Carolina 

1.05 Chaplin Community Park:  When used herein, “Chaplin Community Park” shall mean and 

refer to the existing park, fencing, and parking area located 5 Castnet Drive, Hilton Head Island, 

South Carolina, and which is shown and described on the Pictorial thereof attached hereto as Exhibit 

“B.3”; and which is owned by the Town of Hilton Head Island, South Carolina. 

1.06 Chaplin Tennis Courts:  When used herein, “Chaplin Tennis Courts” shall mean and refer to 

the existing tennis courts, fencing, and parking area located on at the Chaplin Community Park, 

Hilton Head Island, South Carolina, and which is shown and described on the Pictorial thereof 

attached hereto as Exhibit “B.4”; and which are owned by the Town of Hilton Head Island, South 

Carolina. 

1.07 Cordillo Tennis Courts:  When used herein, “Cordillo Tennis Courts” shall mean and refer to 

the existing tennis courts, fencing, and parking area located on Cordillo Parkway, Hilton Head 

Island, South Carolina, and which is shown and described on the Pictorial thereof attached hereto as 

Exhibit “B.5”; and which are owned by the Town of Hilton Head Island, South Carolina. 

1.08 Covenants and Restrictions:  The Declaration of Covenants and Restrictions (Shelter Cove 

Park) recorded in the Office of the Register of Deeds for Beaufort County, South Carolina, in Deed 

Book 342 at Page 1726, a copy of which is attached hereto as Exhibit C. 

1.09 Crossings Park:  The existing park located on 6 Haig Point Circle, Hilton Head Island, South 

Carolina, and which is shown and described on the Pictorial thereof attached hereto as Exhibit “B.6”; 

and which is owned by the Town of Hilton Head Island, South Carolina. 

1.10 Daily Maintenance:  When used herein, “Daily Maintenance” shall mean daily cleanup of  
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trash, refuse, windblown sand, dirt leaves, sticks or branches, correction of loose nets or 

windscreens, and reporting of inoperable equipment or unsafe conditions at the  Parks or at Chaplin 

Tennis Courts and Cordillo Tennis Courts. 

1.11 Jarvis Creek Park: The existing park located on 50 Jarvis Park road, Hilton Head Island, 

South Carolina, and which is shown and described on the Plat thereof attached hereto as Exhibit 

“B.7”; and which is owned by the Town of Hilton Head Island, South Carolina 

1.12 Operational Plan:  When used herein, “Operational Plan” shall mean and refer to the plan for 

the operation of the Chaplin Tennis Courts and the Cordillo Tennis Courts other than Daily 

Maintenance required by this Agreement and which is attached hereto as Exhibit “F”. 

1.13 Repairs and Maintenance:  When used herein, “Repairs and Maintenance” shall mean and 

refer to all repairs and maintenance to the Parks or Chaplin Tennis Courts and the Cordillo Tennis 

Courts other than Daily Maintenance. 

1.14 Shelter Cove Community Park: The existing park located on Shelter Cove Lane, Hilton 

Head Island, South Carolina, and which is shown and described on the Plat thereof attached 

hereto as Exhibit B.8.  

1.15 Town:  The Town of Hilton Head Island, South Carolina. 

1.16 Town Council:   The Town Council of the Town of Hilton Head Island, South Carolina. 

1.17 Use and Assessment Agreement:  The Agreement Concerning Use and Assessments dated 

February 2, 1999, a copy of which is attached hereto as Exhibit D. 

1.18 User Fees:  Fees to be charged to users of the Jarvis Creek Park and Shelter Cove 

Community Park to defray the cost of set up, clean up and supervision of events at the Jarvis Creek 

Park and Shelter Cove Community Park.  User Fees shall be deemed to include deposits to cover 

expenses related to cleanup of the site and the like, which deposits may be held or refunded, 
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depending upon compliance with the user of the Jarvis Creek Park and Shelter Cove Community 

Park with the terms and conditions of the deposit.  A copy of the Shelter Cove Community Park Fee 

Schedule is attached hereto as Exhibit “G.1.”  A copy of the Jarvis Creek Park Fee Schedule is 

attached hereto as Exhibit “G.2.” A copy of the Chaplin Community Park, Bristol Sports Arena Park, 

Crossings Park, and Barker Field Extension Park Fee Schedule is attached hereto as Exhibit “G.3.”  

A copy of the Chaplin Tennis Courts and Cordillo Tennis Courts Fee Schedule is attached hereto as 

Exhibit “G.4.” 

1.19 Van der Meer Agreement:  When used herein, “Van der Meer Agreement” shall mean and 

refer to the Agreement by and between Dennis Van der Meer and the Sea Cabin Corporation, and 

their successors and assigns, to include the Town and the Association, a copy of which is attached 

hereto as Exhibit “E”. 

ARTICLE 2 - OPERATION OF THE PARKS AND TENNIS COURTS 

2.0 Operation of Parks and Tennis Courts:  The Parks and Tennis Courts shall be operated in 

accordance with the terms and conditions of this Agreement. 

2.01 Association to Operate:  The Association shall have the obligation for the operation of 

the Parks and Tennis Courts as set forth herein. 

2.02 General Provisions:  The following general provisions shall apply to the operation of the 

Parks: 

(a)  Hours of Operation:   

 (1)  The hours of the operation of the Shelter Cove Community Park shall be 

between 8:00 A. M. and 10:00 P. M.  

 (2)  The hours of the operation of Jarvis Creek Park shall be from dawn to dusk. 

 (3)  The hours of the operation of the Crossings Park shall be between 8:00 A. 
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M. and 10:00 P. M. 

 (4)  The hours of the operation of the Chaplin Community Park shall be between 

8:00 A. M. and 10:00 P.M. 

 (5)  The hours of the operation of the Barker Field Extension Park shall be 

between 8:00 A.M. and 10:00 P.M. 

 (6)  The hours of the operation of the Chaplin Tennis Courts shall be between 

7:00 A.M. and 10:00 P.M. 

 (7)  The hours of the operation of the Cordillo Tennis Courts shall be between 

7:00 A. M. and sunset. 

(b)  Town Ordinances:  The Association shall operate the Parks and Tennis Courts in a 

manner that complies with all applicable Ordinances of the Town. 

(c)  Covenants and Restrictions:  The Association shall operate the Shelter Cove 

Community Park in a manner that complies with the Covenants and Restrictions. 

(d)  Use and Assessment Agreement:  The Association shall operate the Shelter Cove 

Community Park in a manner that complies with the Use and Assessment Agreement. 

(e)  Other Agreements:  The Association shall operate the Jarvis Creek Park and Shelter 

Cove Community Park in a manner that complies with any subsequent agreements 

between the Town and other property owners in the vicinity of the Jarvis Creek Park and 

Shelter Cove Community Park.  Such agreements, if any, shall be appended to this 

Agreement by an appropriate amendment hereto. 

2.03 Scheduling of Events and Programs:  The Association shall be responsible for the 

scheduling of all events and programs at the Parks and Tennis Courts.   

2.04 Rules and Regulations:  The Association shall promulgate rules and regulations relating 
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to the use of the Parks and Tennis Courts for events and programs, which rules and regulations 

shall cover, at a minimum: 

(a)  Inspection of the Parks and Tennis Courts prior to any event or program to determine 

the existence of any unsafe conditions, or the need for any repairs or maintenance to the 

Parks and Tennis Courts or the structures and buildings thereon; 

(b)  Parking for the event or program; 

(c)  Responsibility for any required set up for the event or program; 

(d)  Responsibility for tear down for the event or program; 

(e)  Litter control during the event or program; 

(f)  Provision of sanitary facilities for the event or program, to include temporary 

restroom facilities at Cordillo Tennis Courts during tennis tournaments; 

(g)  Cleanup of the facilities of the Jarvis Creek Park and Shelter Cove Community Park 

at the conclusion of the event or program; 

(h)  Police, security and EMS coverage for the event or program; and 

(i)  Insurance requirements for the event or program. 

2.05 Operational Plan:  The Association shall develop and plan for the operation of the Chaplin 

Tennis Courts and Cordillo Tennis Courts, which plan shall conform to the requirements of this 

Agreement and the Van der Meer Agreement.  The Operational Plan shall show, at a minimum: 

(a)  The hours of operation of the Chaplin Tennis Courts and Cordillo Tennis Courts;  

(b)  The method for scheduling of play at the Chaplin Tennis Courts and Cordillo Tennis 

Courts;  

(c)  The method for awarding court time for the scheduling of multiday tennis tournament for 

Spring Break tennis tournament play, or similar tournaments which have multiple sponsor 
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interest, shall be by Request for Proposals (RFP), with a minimum of three committee 

members making the selection.  The membership of the committee shall be one Island 

Recreation employee and two Town staff employees appointed by the Town Manager, or his 

designee.  The RFP shall at a minimum require a fee for court usage, an on-site 

representative during all tournament play, insurance, demonstrated ability to manage similar 

events, ability to provide for the health, safety, and welfare of players and spectators, and the 

provision of temporary restroom facilities for tournament play at the Cordillo Tennis Courts. 

(d)  The permitted activities;  

(e)  The plan for Daily Maintenance;  

(f)  The plan for safety inspections;  

(g)  The security and safety protocols;  

(h)  The staffing; and 

(i)  Any other matters material to the operation of the Chaplin Tennis Courts and Cordillo 

Tennis Courts. 

2.06 Approval of Rules and Regulations and Operational Plan:  Prior to implementing the 

Rules and Regulations, the Association shall submit the proposed Rules and Regulations to the 

Town Council for its approval.  Any proposed change to the approved Rules and Regulations 

shall be submitted to the Town Council for its approval. 

2.07 Approval of Operational Plan:  Prior to implementing the Operational Plan, the 

Association shall submit the proposed Operational Plan to the Town Council for its approval.  

Any proposed change to the approved Operational Plan shall be submitted to the Town Council 

for its approval. 

2.08 Event Staffing:   The Association shall provide sufficient staff and personnel to supervise 
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the set up of events, programs, parking during events or programs, litter control during and after 

events or programs, sanitizing of facilities, and clean up of the Parks and Tennis Courts at the 

conclusion of any event or program. 

2.09 Inspections:  The Association shall conduct regular inspections of the Parks and Tennis 

Courts to determine the existence of any unsafe conditions, the need for any repairs or 

maintenance or the need for cleaning of the Parks and Tennis Courts.  Such inspections shall be 

on a schedule to be determined by the Association, but in no instance less than once per month. 

2.10 Utilities and Other Services:  The Association shall, at its expense, arrange for the provision 

of utilities or other services for the Cordillo Tennis Courts, including, but not limited to, water and 

electricity.  Utilities at the Chaplin Tennis Courts will be provided through Beaufort County Division 

of Parks and Leisure Services. 

2.11 Ownership of Town Property:  The Parks, Chaplin Tennis Courts, and Cordillo Tennis 

Courts shall remain the property of the Town.  Other than as is expressly set forth herein, the 

Association shall have no proprietary interest in the Parks, Chaplin Tennis Courts, or Cordillo Tennis 

Courts. 

ARTICLE 3 - USER FEES 

3.0 User Fees:  The Association shall be entitled to charge User Fees for the use of the Parks 

and Tennis Courts to defray the cost of event set up, event cleanup and supervision of the Parks 

and Tennis courts during events. 

3.02 Schedule of Fees:  Prior to charging any User Fees for the use of the Parks and Tennis 

Courts, the Association shall prepare a schedule of such fees and present the same to the Town 

for approval by the Town Council.  Any changes to the approved schedule of fees shall be 

submitted to the Town Council for its approval. 
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ARTICLE 4 - INSURANCE AND INDEMNITY 

4.0 Insurance:  The Association shall provide insurance covering its operation of the Parks 

and Tennis Courts as follows herein. 

4.01 Public Liability Insurance:  The Association shall obtain and maintain in full force during 

the term of this Agreement, comprehensive general public liability insurance, including liability 

associated with serving alcoholic beverages, with minimum bodily injury, death and property 

damage limits, per occurrence, of ONE MILLION ($1,000,000.00) DOLLARS insuring against 

any and all liability of the Association with respect to its operation of the Parks and Tennis 

Courts and all of the improvements, structures and buildings at the Parks and Tennis Courts.  In 

addition to all other coverages, such insurance policy or policies shall specifically insure the 

performance by the Association of the hold harmless and indemnity provisions of this 

Agreement. 

4.02 Policy Form:  All policies of insurance provided for herein shall be issued by insurance 

companies with general policyholders rating not less than A, and a financial rating of AAA as 

rated in the most current available Best’s Insurance Reports, and qualified to do business in the 

State of South Carolina, and shall be issued in the names of the Association, the Town and such 

other persons or firms as the Town specifies from time to time.  Such policies shall be for the 

mutual and joint benefit and protection of the Town, the Association and others hereinabove 

mentioned, and executed copies of such policies of insurance or certificates thereof shall be 

delivered to the Town within ten (10) days after the execution and delivery of this Agreement.  

All public liability policies shall contain a provision that the Town, although named as an 

insured, shall nevertheless be entitled to recovery under said policies for any loss occasioned to 

it, its servants, agents and employees by reason of the negligence of the Association.  As often as 

any such policy shall expire or terminate, renewal or additional policies shall be procured and 
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maintained by the Association in like manner and to like extent.  All policies of insurance 

delivered to the Town must contain a provision that the company writing said policy will give to 

the Town twenty (20) days notice in writing in advance of any cancellation or lapse or the 

effective date of any reduction in the amounts of insurance.  All public liability, property damage 

and other casualty policies shall be written as primary policies, not contributing with and not in 

excess of coverage which the Town may carry. 

4.03 Indemnification and Hold Harmless:  The Association shall indemnify and hold the Town 

harmless from any claims for loss, damage or liability, including attorneys fees and costs incurred 

by the Town in responding to or defending any such claim, arising out of or on account of any 

injury, death or damage to any person, or to the property of any person, arising from or in any 

manner relating to the operation of the Parks and Tennis Courts by the Association, or arising 

from any act or omission of the Association with respect to the exercise of the Associations 

rights hereunder.   

4.04 Insurance, Indemnification and Hold Harmless by Certain Users:  The Association shall 

require applicants that are using the facility for either a business purpose or for a purpose in 

which they are charging a fee to provide proof of insurance covering the use at the facility and 

naming the Town and the Association as a named insured.  Said policy shall indemnify and hold 

the Association and the Town harmless from any claims for loss, damage or liability, including 

attorney’s fees and costs incurred by the Association or Town in responding to or defending any 

claim, arising out of or on account of any injury, death or damage to any person, or to the 

property of any person, arising from or in any manner relating to the use or activity by the Users 

of the Parks and Tennis Courts, or arising from any act or omission of the User with respect to 

the exercise of the said activity of the User.  
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ARTICLE 5 - MAINTENANCE 

5.0 Maintenance of the Shelter Cove Community Park:  Maintenance of the Parks and Tennis 

Courts shall be as provided herein. 

5.01 Town to Maintain:  Maintenance of the Jarvis Creek Park, Shelter Cove Community 

Park, and Tennis Courts shall be through the Facilities Management Division of the Town. 

5.02 County to Maintain:  Maintenance of the Chaplin Community Park, Bristol Sports Arena, 

Barker Field Extension Park, and Crossings Park, shall be through Beaufort county. 

5.03 Association to Maintain:  The Association shall be solely responsible for the Daily 

Maintenance the Chaplin Tennis Courts and the Cordillo Tennis Courts and shall provide for the 

same in the Operational Plans to be provided by the Association and approved by the Town as set 

forth in Article 2 above. 

5.04 Inspections:  The Association shall conduct daily inspections of the Parks and the 

Chaplin Tennis Courts and Cordillo Tennis Courts to determine the existence of any unsafe 

conditions, the need for any daily maintenance or the need for repairs and maintenance to the 

Chaplin Tennis Courts and Cordillo Tennis Courts.  The Association shall also provide 

appropriate on-site information to allow users of the Chaplin Tennis Courts and Cordillo Tennis 

Courts to report any unsafe conditions at the Chaplin Tennis Courts and Cordillo Tennis Courts. 

5.05 Notification: Should the Association become aware of the need for repairs or 

maintenance to the grounds or any structure, equipment or building at the Jarvis Creek Park, 

Shelter Cove Community Park, or Tennis Courts the Association shall immediately take steps to 

secure any unsafe condition requiring repair or maintenance, and immediately notify the Town in 

writing of the condition requiring repair or maintenance.  Should the Association become aware 

of the need for repairs or maintenance to the grounds or any structure, equipment or building at 

the Chaplin Community Park, Bristol Sports Arena, Barker Field Extension Park, and Crossings 
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Park the Association shall immediately take steps to secure any unsafe condition requiring repair 

or maintenance, and immediately notify the County and Town in writing of the condition 

requiring repair or maintenance. 

5.06 Town’s Obligation:  Upon receiving notification of the existence of any unsafe condition at 

the Jarvis Creek Park, Shelter Cove Community Park, or Tennis Courts, or the need for any repairs 

and maintenance, the Town shall take such steps as are necessary to correct the correct the same. 

ARTICLE 6 - TERM 

6.0 Initial Term:  This Agreement shall have an initial term of five (5) years. 

6.01 Renewal:  This Agreement shall be reviewed by the Town Council on or before 

November 7, 2011.  This Agreement may be renewed at that time upon such terms and 

conditions as the Parties may agree. 

ARTICLE 7 - DEFAULT 

7.0 Default:  Default under this Agreement shall be as set forth below. 

7.01 Events of Default:  The following shall be events of default under this Agreement: 

(a)  The failure of the Association to comply with the terms of this Agreement and the 

Van der Meer Agreement; 

(b)  Violation of any Federal, State or local law, ordinance or regulation by the 

Association in its operation of the Jarvis Creek Park or Shelter Cove Community Park; 

(c)  The dissolution or termination of the Association; and 

(d)  The cancellation of any policy of insurance required to be maintained under Article 4 

hereof. 

7.02 Notice of Default:  Upon the occurrence of any event of default, the Town shall give the 

Association written notice of the Default. 

7.03 Right to Cure: The written notice of default described in Article 7.02 above shall provide 
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that the Association has a period of fourteen (14) days to cure the default. 

7.04 Termination of Agreement:  Whenever any Event of Default described in Article 7.01 of 

this Agreement shall have happened and continue for a period of fourteen (14) days after delivery 

of written notice from the Town to the Association, the Town shall have the right to terminate 

this Agreement.  Termination of this Agreement under this Article 7 shall not relieve the 

Association of the obligation to maintain any existing insurance as required under Article 4 for 

the full term thereof. 

ARTICLE 8 - MISCELLANEOUS 

8.0 Miscellaneous:  The following shall apply to this Agreement. 

8.01 No Assignment:  This Agreement and the rights and obligations under it may not be 

assigned by the Association. 

8.02 Amendment, Changes and Modifications:  Except as otherwise provided herein, this 

Agreement may not be effectively amended, changed, modified or altered without the written 

consent of both parties hereto. 

8.03 Severability:  In the event that any provision of this Agreement shall be held invalid or 

unenforceable by any court of competent jurisdiction, such holding shall not invalidate or render 

unenforceable any other provision hereof. 

8.04 Execution in Counterparts:  This Agreement may be simultaneously executed in several 

counterparts, each of which shall be an original and all of which shall constitute but one and the 

same instrument. 

8.05 Applicable Law:  This Agreement shall be governed by and construed in accordance with 

the laws of the State of South Carolina. 

8.06 Captions:  The captions or headings herein are for convenience only and in no way 

define, limit or describe the scope or intent of any provisions or sections of this Agreement. 
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8.07 Recording:  The parties hereto may not record this Agreement, or a short form 

Memorandum thereof, in the R. M. C. Office for Beaufort County, South Carolina. 

8.08 Plural/Singular:  Where appropriate, the use of the singular herein shall include and be 

deemed to be the plural, and the use of the plural herein shall be deemed to include the singular. 

8.09 No Third Party Beneficiaries: The Parties hereto affirmatively represent that this 

Agreement is made solely for the benefit of the parties hereto and their respective successors and 

assigns and not for the benefit of any third party who is not a signature party hereto.  No party 

other than the signature parties and their respective successors and assigns hereto shall have any 

enforceable rights hereunder, or have any right to the enforcement hereof, or any claim for 

damages as a result of any alleged breach hereof. 

8.10 Notices:  All notices, applications, requests, certificates or other communications 

hereunder shall be sufficiently given and shall be deemed given when delivered in person, or 

mailed by certified mail, return receipt requested, postage prepaid, addressed as follows, or to 

such other place as may be designated in writing by the parties: 

To the Town:  THE TOWN OF HILTON HEAD ISLAND 

Stephen G. Riley, CM, Town Manager 

One Town Center Court 

Hilton Head Island,  SC  29928 
 

To the Association: HILTON HEAD ISLAND RECREATION ASSOCIATION, INC. 

Mr. Frank Soule 

Post Office Box 22593 

Hilton Head Island, SC 29928 

 

8.11 Attorney’s Fees and Costs:  If any legal action or other proceeding is brought for the 

enforcement of this Agreement, or because of a dispute, breach, or default in connection with any 

of the provisions of this Agreement, the successful or prevailing party or parties shall be entitled 

to recover its reasonable attorney’s fees and any costs incurred as a result of any such dispute, 

whether incurred before the institution of suit or after the commencement of suit, including 
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appellate proceedings, in addition to any other relief to which the prevailing party is entitled. 

In Witness whereof, the parties hereto, by and through their duly authorized officials, 

have set their hands and seals this _____ Day of ________________, 2012.   

WITNESSES:    HILTON HEAD ISLAND RECREATION 

ASSOCIATION, INC. 

 

____________________________  By: _____________________________________ 

 

____________________________  Attest: ___________________________________ 

 

WITNESSES:    TOWN OF HILTON HEAD ISLAND 

 

_____________________________  By: ____________________________________ 

Drew A. Laughlin, Mayor  

 

______________________________ Attest: ____________________________________ 

Stephen G. Riley, CM, Town Manager 
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Memorandum 
 

Date:  February 21, 2012 
 
To:  Town Council 
 
From:  Hilton Head Island Recreation Association 
 
RE:  Tennis Operation Plan 
 
 
As requested in Article 2-2.03 of the agreement between the Town of Hilton Head Island 
and the Island Recreation Association for the management of the Town’s Tennis 
facilities, below you will find the Association’s Operation Plan. 
 
a). Hours of Operation of Chaplin Tennis Courts and Cordillo Tennis Courts; 
 
Chaplin Courts:  7:00 am until 10:00 pm 
 
Cordillo Courts:  7:00 am until sunset 
 
Chaplin Courts are lighted and have timing systems to control the lights in the evening 
hours. 
 
b). Method for Scheduling Play at Chaplin Tennis Courts and Cordillo Tennis Courts.  
The Association scheduling process is to create balance between the use of the general 
public and scheduled programs and events.  General public use at Chaplin Park will be 
at least 56 hours per week or one court available eight hours a day with the exception of 
tournaments, league play or community tennis event which are scheduled two weeks in 
advance.  Notices will be posted at the courts and on the Association’s website informing 
the public on open play times.  For all tournament play, the sponsor shall provide an on-
site supervisor to coordinate the tournament and assist the public. 
 
Chaplin Courts:  The Association shall schedule play on these tennis courts.  The 
Association shall provide regular times for open play on a first come-first serve basis.  
The Association shall attempt to schedule tennis lessons, tennis leagues, tournaments 
and other tennis related events on these courts.  The Association shall post the court 
schedule on site and update the schedule regularly.   
 
Cordillo Courts:  There shall be no advance daily scheduling of these courts, except for 
tournament play.  The Association shall allow play on these courts to be on a first come-
first serve basis.  The Association shall allow these courts to be used for tennis 
tournaments and other tennis related activities.  When tennis tournaments and other 
tennis related activities and events are scheduled on these courts, the Association shall 
ensure proper signage is installed in advance so that the tennis playing public will have 
sufficient notice of the events. 
 
 
 
 
 



c.) Permitted Activities: 
 
The Executive Director along with the Association’s Tennis Manager shall approve all 
scheduling of the tennis facilities 
 
All tennis related programs and events shall be permitted only upon prior approval by the 
Association’s Executive Director.  These programs may include open play tennis, tennis 
lessons for children and adults, tennis leagues, tennis exhibitions, tournaments and 
community tennis days.  
 
The following requirements must be met in order to be considered for permitted tennis 
activities at Chaplin and/or Cordillo Tennis Courts: 
  

1)  Must provide certificate of liability insurance naming both the Town of 
Hilton Head Island and the Hilton Head Island Recreation Association as 
additional insured 30 days before usage.  Must provide proof of workers 
comp insurance policy covering all employees 30 days before usage.   

 
2) Must provide proof of a Town business license, if required and all other 

permits must be in good standing with the Town of Hilton Head Island. 
 

3) Must provide a job description outlining the details of the duties for an on-
site supervisor for the tennis courts. Description will be approved by the 
Association.  Must provide an on-site supervisor to be at the courts 30 
minutes before each scheduled usage and remain during all matches.  The 
supervisor must be a certified tennis professional in good standing and 
copy of this certificate must be provided to Association prior to usage of the 
courts.   

 
4) Must be able to demonstrate the ability to work with all users of the facilities 

to create a balance between public use and programmed activities. 
 

5) Must demonstrate the ability to pay for the use of the facilities within 10 
business days of the conclusion of use. 

 
Due to the high demand for court time in the month of March, the Association will solicit 
proposals from organizations which may be considering hosting a multi-day tournament 
at these facilities.  The Request for Proposals process will be conducted in a manner 
consistent with the Town Code and is expected to occur in September of the each year. 
The applicant must fulfill the above requirements along with being able to demonstrate 
the ability to manage similar events and provide for health, safety, and welfare of the 
players and spectators.  The RFP will also require organizations that are using the 
Cordillo Tennis Courts to provide temporary restroom facilities on-site for the duration of 
the tournament. 
 
 
 
 
 
 
 



 
 
d.) Plan for Daily Maintenance: 
 
The maintenance shall be done on a daily basis before 7 a.m.  Debris shall be blown 
from the courts and the surrounding infrastructure.  The bathrooms shall be inspected 
and cleaned at the Chaplin tennis facility.  Windscreens and tennis nets shall be 
checked daily and secured as needed.  Lights shall be inspected every evening to 
ensure they are operating properly.  All trash shall be picked up routinely to ensure the 
facilities appear in a neat and clean manner at all times. 
 
The Association shall work with community volunteers to assist the Association, as 
needed, with the operation of the courts in the evening hours and with the daily 
maintenance of the tennis courts. 
 
e.) Plan for safety inspections: 
 
The Tennis Manager, along with the maintenance staff shall perform daily inspections of 
the tennis facilities for safety issues. 
   
f.) Security and safety protocols: 
 
The Association shall work with the Beaufort County Sheriff’s Office, Beaufort County 
PALS, the Town Facilities and Maintenance staff, and the tennis playing public in order 
to provide a level of vigilance and security for these tennis facilities.  If an issue arises, 
depending on the level of concern, people shall be encouraged and advised to call either 
911 for assistance by BCSO or to contact the Island Recreation Association main office 
number for assistance with their concern. 
 
g.) Staffing 
 
The Association shall employ an individual who shall be responsible for the day-to-day 
management and implementation of programs at both tennis courts.  The Tennis Manger 
shall be responsible for the hiring of staff and shall be assisted by seasonal part-time 
tennis instructors, as well as community volunteers.  The Tennis Manager shall work 
with the maintenance staff of the Association to coordinate daily maintenance of the 
tennis facilities.   
 
h.) Additional matters material to the operation of the Chaplin Tennis Courts and Cordillo 
Tennis Courts. 
 
The Association shall provide an annual budget to the Town of Hilton Head Island, which 
shall outline the operation and maintenance needs of the tennis facilities.  The budget 
shall be approved by the Association’s Board of Directors, along with the Town’s Parks 
and Recreation Commission. 







































POLICIES AND PROCEDURES FOR RENTAL 

FOR CHAPLIN/CORDILLO COMMUNITY TENNIS CENTER 
 

1. Normal operating hours are 7 am to 10 pm Monday through Sunday at Chaplin Tennis Courts and 7 am to sunset at 

Cordillo Courts.  Exceptions to operating hours can be made for approved events. 

 

2. The Island Recreation Association manages the Chaplin/Cordillo Community Tennis Center.  The Association’s 

employees have the authority and will enforce all posted rules and regulations governing the use of the facilities. 

 

3. Any organization, group, or on-going program using the facilities will be required to have liability insurance.  Both 

the Island Recreation Association and the Town of Hilton Head Island must be named “additionally insured” on 

these policies. 

 

4. The Association, at its discretion and in consideration of traffic circulation, security, safety, or parking or any 

combination of these may deny the approval of the event or program.  In the case of two (2) or more such events(s) 

or program(s) request to the facilities shall be granted to an exempt organization(s) under 501(C) 3 of the IRS 

code.  Priority will be given to the exempt organization that first submitted a completed application. 

 

5. A refundable deposit of $1,000 will be required of all groups, organizations using the facilities for a scheduled 

program or event.  This deposit must be paid prior to the first day of using the facility.  In the event there is 

damages to the park, all or a p portion of the deposit may be used to pay for cleanup and/or damages.  

 

6. Any organization, group, or person using the facilities will be held responsible for any and all damages that may 

occur as a result of improper use.  Any organization, group, or person improperly using the facilities may be denied 

use of the facilities for future events or programs. 

 

7. Persons using the facilities shall obey all posted signs. 

 

8. The Island Recreation Association must pre approve any decorations or banners and the placement of such at any 

of the parks.  The municipal code shall be strictly complied with in approving or denying the use of any 

decorations or banners. 

 

9. No person(s) shall willfully mark, deface, disfigure, tamper with, displace or remove any part thereof of the 

facilities. 

 

10. Groups and individuals using the facilities will be expected to leave the tennis facilities clean and in good 

condition.  All waste products and litter must be placed in the proper receptacles.  The Association and the town of 

Hilton Head will not be responsible for any property that is left on the premises by individuals or groups using the 

facilities. 

 

11. Any activity in the facilities must be conducted according to applicable laws, policies and procedures.   

 

12. The Association reserves the right to deny any application and/or waive any or all charges and fees as determined 

to be in the community’s best interest. 

 

13. The Association’s Director of Tennis approves all requests to rent or reserve the tennis facilities.   

Appeal: 

In the event an applicant is denied approval to use the tennis facilities, an appeal may be made to the town Manager.  The 

Town Manager shall make a decision within seven (7) days granting or denying the appeal.  The Town Manager’s decision 

shall be final. 
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Chaplin/Cordillo Community Tennis Center Court  

Facility Request Form 
 

 

Organization Name: _________________________________________________Phone#________________________ 

 

Address:_________________________________________________________________________________________ 

 

Contact Person:_____________________________Address:_______________________________________________ 

 

Home Phone:__________________________ Work Phone:_______________________ 

 

Facilities Requested:  Chaplin Community Tennis Center: check: _______ 

     

    Cordillo Community Tennis Center: check: _______ 

     

Courts Needed: _______     Date/Time(s) Needed: ______________ 

 

Will you bring any equipment or supplies into Center? ________ If yes, please explain:_________________________ 

 

Any special arrangements needed? ___________________________________________ 

 

Date(s) needed: _____________________________Time(s):_______________________ 

 

Estimated Attendance: _____________________________________________________ 

 

Because we offer the tennis facilities to groups and individuals as a community service, our fees are minimal.  In  

return we ask you be honest with us in the amount of time you are using the tennis facilities. These fees go to the Island 

Recreation Center’s Tennis Program, which helps us grow our community programs.  Please treat the facility in a 

responsible manner. 

 

By signing this form, the organization and/or applicant agrees to comply with policies and procedures governing the 

tennis facilities use. Failure to comply with policies and procedures can result in the following: withholding of security 

deposit, jeopardizing rights for future use and/or legal action. 

 

Date:____________________  

 

Signature of Applicant____________________________________________ 

 

Request approved:   Yes________ No_________  Date:________________  

 

Facility Rental Fee Paid:___________________    

 

Deposit Received Date ____________ and Amount ____________    

 

 

Deposit Returned   Yes _____No______   Date  ___________  

 

If no, describe the reason for not returning any part or all of deposit. 

 

______________________________________________________________________________________________ 

 

Approved by:_____________________________________________Title:__________________________________ 

 

Remarks:_______________________________________________________________________________________ 









CHAPLIN, CROSSINGS, BRISTOL SPORTS ARENA,  

AND BARKER FIELD EXTENSION PARKS FEE SCHEDULE 

 

 

 

ATHELIC FIELD STANDARD RATE: 

 

   $ 50 without lights for the first (3) hours (or any portion of 3 hours) 

$10 for each additional hour 

 

   $ 75 with lights for the first (3) hours (or any portion of 3 hours) 

$10 for each additional hour 

 

 

SPECIAL EVENT CIVIC/ NON-PROFIT (501(c)3 RATE:  

 

   $ 400 per day for a 1 day event or first day of a multiple day event 

   $ 200 for each additional day  

 

  The Association will provide a staff member on site during the event. 

 

Example: If you have an event on a Saturday, the $400 fee covers a set-up day (Friday), the day of the 

event (Saturday), and clean up by Monday afternoon.     

 

 

 

SPECIAL EVENT STANDARD RATE: 

 

   $ 750 per day for a 1 day event or first day of a multiple day event 

   $ 500 for each additional day  

 

The Association will provide a staff member on site during the event. 

 

Example: If you have an event on a Saturday, the $750 fee covers a set-up day (Friday), the day of the 

event (Saturday), and clean up by Monday afternoon.     

 
 
The Association reserves the right to deny any application and/or negotiate any or all charges, deposits and 

fees as determined to be in the community’s best interest. 

 
 

 








	Parks & Recreation Commission February 27, 2012 Agenda
	Proposed Island Recreation Association Agreement of Memorandum


