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Linked Project Application #:  ______________________ DR #: ______________________________ 
 
PHASE 1.  DESIGN REVIEW BOARD SUBMITTAL REQUIREMENTS 
 
Note:  Staff will check which documents are required for submittal. 
Standard Required Items:            
_____Private Architectural Review Board (ARB) Notice of Action.  Submitting an application to the ARB for 

their notice of action is the responsibility of the applicant. 

For New Development—Conceptual Approval: 
_____ If not previously submitted, a survey (1"=30' minimum scale) of property lines, existing topography 

and the location of trees meeting the tree protection regulations of the LMO, and if applicable, location 
of bordering streets, marshes and beaches. 

 _____If not previously submitted, a site analysis study to include specimen trees, access, significant 
topography, wetlands, buffers, setbacks, views, orientation and other site features that may influence 
design.  

_____ A draft written narrative describing the design intent of the project, its goals and objectives and how it 
reflects the site analysis results.  

_____Context photographs of neighboring uses and architectural styles.  
 
_____If not previously submitted, conceptual site plan (to scale) showing proposed location of new structures, 

parking areas and landscaping. 
 ____ Conceptual sketches of primary exterior elevations showing architectural character of the proposed 

development, materials, colors, shadow lines, setback angles and landscaping.  
 
For New Development – Final Approval: 
_____ A final written narrative describing how the project conforms with the conceptual approval and design 

review guidelines of Sec. 16-4-503.  
_____ Final site development plan meeting the requirements of Sec. 16-3-303.F.   
 
_____ Final site lighting and landscaping plans meeting the requirements of Sec. 16-3-304.  
 
______Final floor plans and elevation drawings (1/8"=1'-0" minimum scale) showing exterior building 

materials and colors with architectural sections and details to adequately describe the project.  
 
______A color board (11"x17" maximum) containing actual color samples of all exterior finishes, keyed to the 

elevations, and indicating the manufacturer's name and color designation.  
 
_____Any additional information requested by the Design Review Board at the time of concept approval, such 

as scale model or color renderings, that the Board finds necessary in order to act on a final application.  
Alterations/Additions and Minor External Changes: 
_____ A written narrative describing how project conforms to design guidelines. 
_____Photographs and/or drawings of existing development. 
_____Drawings of the proposed development – 11”x 17”. 
_____Material/color samples of existing and proposed changes - 8 ½”X 14” Maximum; Stating manufacturer 

and material name 
 

 
Print Name ___________________________Agent Signature: _______________________________
  
Phone Number ________________________Email ________________________________________ 
 
Date: ____________________ 
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