Town of Hilton Head Island

FOR OFFICIAL USE ONLY
Community Development Department Date Received:
One Town Center Court Accepted by:
Hilton Head Island, SC 29928 DRB #:
Phone: 843-341-4757 Fax: 843-842-8908 Meting Date:

www.hiltonheadislandsc.gov

Zoning District: Overlay District(s):

Applicant/Agent Name: Company:

Mailing Address: City: State: Zip:
Telephone: Fax: E-mail:

Project Name: Project Address:

Parcel Number [PIN]: R

CORRIDOR REVIEW, MAJOR
DESIGN REVIEW BOARD (DRB) SUBMITTAL REQUIREMENTS

Digital Submissions may be accepted via e-mail by calling 843-341-4757.

Project Category:

Concept Approval — Proposed Development Alteration/Addition
Final Approval — Proposed Development Sign

Submittal Requirements for All projects:

Private Architectural Review Board (ARB) Notice of Action (if applicable): When a project is within the
jurisdiction of an ARB, the applicant shall submit such ARB’s written notice of action per LMO Section 16-
2-103.1.4.b.111.01. Submitting an application to the ARB to meet this requirement is the responsibility of the

applicant.

Filing Fee: Concept Approval-Proposed Development $175, Final Approval — Proposed Development $175,
Alterations/Additions $100, Signs $25; cash or check made payable to the Town of Hilton Head Island.

Additional Submittal Requirements:

Concept Approval — Proposed Development
A survey (1"=30" minimum scale) of property lines, existing topography and the location of trees meeting the
tree protection regulations of Sec. 16-6-104.C.2, and if applicable, location of bordering streets, marshes and
beaches.
A site analysis study to include specimen trees, access, significant topography, wetlands, buffers, setbacks,
views, orientation and other site features that may influence design.
A draft written narrative describing the design intent of the project, its goals and objectives and how it
reflects the site analysis results.
Context photographs of neighboring uses and architectural styles.
Conceptual site plan (to scale) showing proposed location of new structures, parking areas and landscaping.
Conceptual sketches of primary exterior elevations showing architectural character of the proposed
development, materials, colors, shadow lines and landscaping.



http://www.hiltonheadislandsc.gov/
http://service2/lmo/codetext.asp?Index=819%22
http://service2/lmo/codetext.asp?Index=99
http://service2/lmo/codetext.asp?Index=99
http://service2/lmo/codetext.asp?Index=805%22

Additional Submittal Requirements:

Final Approval — Proposed Development
A final written narrative describing how the project conforms with the conceptual approval and design
review guidelines of Sec. 16-3-106.F.3.
Final site development plan meeting the requirements of Appendix D: D-6.F.
Final site lighting and landscaping plans meeting the requirements of Appendix D: D-6.H and D-6.1.
Final floor plans and elevation drawings (1/8"=1-0" minimum scale) showing exterior building materials and
colors with architectural sections and details to adequately describe the project.
A color board (11"x17" maximum) containing actual color samples of all exterior finishes, keyed to the
elevations, and indicating the manufacturer's name and color designation.
Any additional information requested by the Design Review Board at the time of concept approval, such as
scale model or color renderings, that the Board finds necessary in order to act on a final application.

Additional Submittal Requirements:

Alterations/Additions
All of the materials required for final approval of proposed development as listed above, plus the following
additional materials.
A survey (1"=30" minimum scale) of property lines, existing topography and the location of trees meeting the
tree protection regulations of Sec. 16-6-104.C.2, and if applicable, location of bordering streets, marshes and
beaches.
Photographs of existing structure.

Additional Submittal Requirements:
Signs
Accurate color rendering of sign showing dimensions, type of lettering, materials and actual color samples.

For freestanding signs:
Site plan (17=30" minimum scale) showing location of sign in relation to buildings, parking, existing signs,
and property lines.
Proposed landscaping plan.

For wall signs:
Photograph or drawing of the building depicting the proposed location of the sign.
Location, fixture type, and wattage of any proposed lighting.

Note: All application items must be received by the deadline date in order to be reviewed by the DRB per LMO Appendix D: D-23.

A representative for each agenda item is strongly encouraged to attend the meeting.

Are there recorded private covenants and/or restrictions that are contrary to, conflict with, or prohibit
the proposed request? If yes, a copy of the private covenants and/or restrictions must be submitted with
this application. [_JYES [_INO

To the best of my knowledge, the information on this application and all additional documentation is true,
factual, and complete. | hereby agree to abide by all conditions of any approvals granted by the Town of Hilton
Head Island. | understand that such conditions shall apply to the subject property only and are a right or
obligation transferable by sale.

| further understand that in the event of a State of Emergency due to a Disaster, the review and approval times
set forth in the Land Management Ordinance may be suspended.

SIGNATURE DATE


http://service2/lmo/codetext.asp?Index=260
http://service2/lmo/codetext.asp?Index=260
http://service2/lmo/codetext.asp?Index=85
http://service2/lmo/codetext.asp?Index=85
http://service2/lmo/codetext.asp?Index=86
http://service2/lmo/codetext.asp?Index=86
http://service2/lmo/codetext.asp?Index=87
http://service2/lmo/codetext.asp?Index=87

	_____ A survey (1"=30' minimum scale) of property lines, existing topography and the location of trees meeting the tree protection regulations of Sec. 16-3-405, and if applicable, location of bordering streets, marshes and beaches.
	_____ A site analysis study to include specimen trees, access, significant topography, wetlands, buffers, setbacks, views, orientation and other site features that may influence design.
	_____ A draft written narrative describing the design intent of the project, its goals and objectives and how it reflects the site analysis results.
	_____ Context photographs of neighboring uses and architectural styles.
	_____ Conceptual site plan (to scale) showing proposed location of new structures, parking areas and landscaping.
	_____ Conceptual sketches of primary exterior elevations showing architectural character of the proposed development, materials, colors, shadow lines and landscaping.
	_____ A final written narrative describing how the project conforms with the conceptual approval and design review guidelines of Sec. 16-4-503.
	_____ Final site development plan meeting the requirements of Sec. 16-3-303.F.
	_____ Final site lighting and landscaping plans meeting the requirements of Sec. 16-3-304 and Sec. 16-3-305.
	_____ Final floor plans and elevation drawings (1/8"=1'-0" minimum scale) showing exterior building materials and colors with architectural sections and details to adequately describe the project.
	_____ A color board (11"x17" maximum) containing actual color samples of all exterior finishes, keyed to the elevations, and indicating the manufacturer's name and color designation.
	_____ Any additional information requested by the Design Review Board at the time of concept approval, such as scale model or color renderings, that the Board finds necessary in order to act on a final application.

